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 Preschool Parent Handbook 
2018-19 

  
Vision Statement: 

It is our vision at Parkridge Christian Academy to provide our students 
with a biblical worldview while striving for academic excellence, 

inspiring both the students and their families to be more like Jesus. 
 

Mission Statement:  
Parkridge Academy is a Christian school open to all families, which 

seeks to meet students’ individual needs through excellent education 
while also placing an emphasis on teaching students biblical principles 

and winning the lost to Christ. 

 
 

 

Parkridge Christian Academy is a member of ACSI – Association of Christian Schools 

International and received full preschool accreditation through ACSI in April 2017 and will be 

renewed in November 2018.  This accreditation is accompanied with a Quality Childcare Gold 

Seal from the State of Florida.  Parkridge’s ACSI identification member number is 0063928.  

Additional licensing information is available in the preschool office. 

 
 
Parkridge Christian Academy is registered by the Human Services Department, Bureau of 

Children and Family Services, Child Care Licensing and Enforcement, Broward County, Florida 

in compliance with Child Care Ordinance #94-2.  The registration number is R1105.  Substantial 

compliance information is available in the preschool office. 
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PCA Educational Philosophy 
 

 

Introduction 

This Parent Handbook applies to all enrolled PCA-Preschool families (ages 12 months-4 years old). It is intended 

to provide information concerning the purpose, mission, policies, procedures, “partnering with parents” 

expectations, and standards of conduct.  It is important that you read, understand, and become familiar with the 

handbook and comply with the standards that have been established.  It is obviously not possible to anticipate 

every situation that may arise.  As a result, the academy administration reserves the right to modify, supplement, 

rescind, or revise any policy, or provision from time to time, with or without notice, as it deems necessary or 

appropriate.  If there is a conflict within this handbook, the terms of the call shall prevail. 

 

Our Biblical Mandate 

Our Biblical mandate at Parkridge Christian Academy is to follow the Great Commandment and the Great 

Commission, loving God and loving people (Matthew 22:37-40, Matthew 28:18-20). 

 

Our Vision 

It is our vision at Parkridge Christian Academy to provide our students with a biblical worldview while striving 

for academic excellence, inspiring both the students and their families to be more like Jesus. 

 

Mission Statement 

Parkridge Academy is a Christian school that is open to all families, which seeks to meet students’ individual 

needs through excellent education while also placing an emphasis on teaching students biblical principles and 

winning the lost to Christ. 

 

Preschool Purpose Statement 

Parkridge Christian Academy’s purpose is to introduce foundational principals for a Christ-centered life through a 

creative learning and developmental environment. 

 

 
 

Parkridge Christian Academy is a community outreach ministry of Parkridge Church, making us a church-related 

preschool.  The core instruction time incorporates the Bible, the inspired, inerrant, infallible Word of God.  At 

Parkridge Christian Academy, we are set apart from other private and secular schools because we strive to be 

God-honoring and Christ-like in all we do. “Let us fix our eyes on Jesus, the author and perfecter of our faith, 

who for the joy set before him endured the cross.” Hebrews 12:2 

 

The Bible says that “children are a gift from the Lord.” Psalm 127:3b Each of these children are “fearfully and 

wonderfully made by God” with “a purpose planned by God before the creation” (Psalm 139:14-16) but the 

Bible also tells us that these children are separated from God because of sins (Romans 6:23). PCA and the faculty 

value these children and responds to the calling of serving Him through early childhood education. 

 

The program goal is to bring these children and families to the knowledge of Jesus Christ and the power of His 

resurrection (Philippians 3:10), providing a safe and loving place where children are growing “in wisdom and 

stature, and in favor with God and man” (Luke 2:52), just as Jesus Christ did. For this reason PCA provides 

education as the tool to present Christ as the Savior so that one day they will have fellowship with God through 

His Son Jesus. The classroom environment is designed with the children in mind; how they learn and grow, 

supporting their physical, cognitive, language, social/emotional and spiritual growth. 
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Learning Process 

 

Children are created by God with the ability to hear, sense, see, and learn (Psalms 51:6). Understanding the 

abilities that children have, PCA focuses on providing developmentally appropriate activities that support the 

growth of children from 1 to 5 years old. 

  

By providing a balance of self-directed and teacher-directed activities that will enable children to discover and 

enjoy their God-given abilities, we are supporting the way children learn. Each child is unique, developing in his 

or her own time.  Building a positive self-concept and understanding that God made each one special allows each 

child to experiment and grow without fear of failure.  “So God created man in his own image, in the image of God 

he created him; male and female he created them.” Genesis 1:27 Moreover, students are taught that God created 

marriage to be a union between one man and one woman – this is the representation of a God-intended family.  

“For this reason, a man will leave his father and mother and be united to his wife, and they will become one 

flesh.” Genesis 2:24 

 

Luke 2:52 says: “And Jesus grew in wisdom and stature and in favor with God and man.” God established these 

four areas of child development that in early childhood education are referred to as developmental domains.  PCA 

is committed to challenge and foster each child in each of the following areas: Cognitive Development (wisdom), 

Physical Development (stature), Spiritual Development (favor with God), and Social/Emotional Development 

(favor with man). 

 

Preschoolers are literal-minded.  They learn in reference to the experiences they have had. With each new 

experience, children grow in their understanding of the world.  Children learn through their senses, first-hand 

experiences, play, and repetition. When developmental needs are met, children can develop spiritually, socially, 

emotionally, intellectually, and physically to their full potential.  

 

Research shows that young children learn best through hands-on experiences that have been planned by 

knowledgeable adults. To parents, this may look like “just play,” but it is actually active learning. When young 

children explore things directly with their senses and practice new skills through play, they are learning in ways 

that are meaningful to them at their stage of development. Parkridge Christian Academy endorses this approach of 

education and we reflect this approach in our academic and biblical activities. We provide activities throughout 

the classroom with various learning centers filled with plenty of age-appropriate educational materials, child-

sized furniture, books, dramatic play materials, art supplies, and other materials to support hands-on, active 

learning. Indoor and outdoor centers are used throughout the day to facilitate many opportunities for the students 

to engage with the world that surrounds them. For this reason, the use of dittos and worksheets are not part of our 

teaching method in the preschool program, including VPK, or sent home for homework.   However, from time to 

time projects are sent home with the purpose of providing parents the opportunity to experience how their child is 

learning. 

 

We use every opportunity to engage the children with their surroundings as we know the brain is always active, 

like a sponge, getting in everything they experience. For this reason, PCA is committed to be intentional in 

planning age appropriate activities. Research shows that 90% of a child’s learning foundation is laid in the first 

five years of life. 

 

In the youngest classrooms, the teachers provide ways create a strong healthy bonding between them and the 

child. For the first time, these children are creating relations out of their families’ circle where coming to school, 

making new friends and having adults taking care of them become their new routine. The majority of the 

development happening in each area occurs during the time the children are in preschool. These children are 

immersed in a rich environment where they are seeing visuals, listening to language, free to move to places using 

their senses to learn. 
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The lesson plan is the instrument that the teachers use to carry through the day all the appropriate activities that 

the children participate in and experience daily, having in mind how children think and learn best.  
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School wide expected student outcomes 

 
PCA is a school that provides an academic, spiritual, and social foundation for students ages 12 months through 5 

years old that they will be well prepared for the following years of formal education. Our main goal is to see life 

change; for this reason, we are an open covenant school that welcomes families from different backgrounds, 

cultures and beliefs. The balance of a loving and caring staff in a safe and secure developmental atmosphere is 

where the students will spend their times. Bringing the biblical worldview into the classrooms through each of the 

domains of development is what we prioritized to create a strong foundation for learning.  

 

Parkridge Christian Academy is committed to produce students who demonstrate: 

 

Spiritual Development 
 

Know that God loves them, and that Jesus is God’s Son 

 understand that God wants to have a relationship with each person through Jesus Christ 

 

Know that Jesus is God 

 understand that Jesus is the only way 

 

Know that the Holy Spirit is the Helper 

 understand that the Holy Spirit helps people understand God’s plan for salvation 

 

Understand that God talks to us through the Bible 

 know that the Bible teaches how God wants us to live 

 

Know the Salvation is a gift from God 

 know that God sent His only Son, Jesus to be one and only Savior of the world 

 

Know that God created the world 

 know that God created people to have a relationship with Him, to take care of His creation and to enjoy it 

 

Have the desire to attend church 

 know that the church is a safe place where we learn about Jesus and experience corporate worship 

 

Know God’s plan for people 

 understand that God wants people to pray, read the Bible, and share about Jesus 

 

Know that God created Families 

 know that God’s plan for mothers and fathers is to be examples of God’s love 

 

Share with others about God, Jesus, and the Bible 

 talk to others about God; He works through people to do His work in their communities and world 
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Academic Excellence 
 

Cognitive 

 

General:  

Be able to engage with others in learning activities, including the ability to explore, create, experiment, observe, 

plan, analyze, reason, solve problems, investigate, and question. 

 

Initiate investigation as a result of carefully observing their surroundings 

 explore and discover their environment, seeking out new experiences and practicing newly learned skills 

 expand relationships by engaging with peers in parallel play or in playing cooperatively  

 find creative solutions to respond to situations using their social, vocabulary, memory, and motor skills 

 use imagination in dramatic play 

 enjoy creative expression such a drawing, painting, singing, etc. 

 

Mathematical  

Understand math vocabulary, concepts, and directed activities 

 have appropriate counting, sorting, and comparing skills 

 work well with manipulative to achieve an appropriate transition into elementary years 

 

Language and Literacy 

Understand the importance to use oral and written language in the environment 

 participate in receptive language using literature as the foundational tool 

 enjoy books with text and illustrations 

 develop good communication skills that help children to engage in expressive language  

 

Have prewriting skills in the context of emergent literacy 

 recognize and write letters 

 spontaneously choose to use writing implements 

 understand that print carries meanings 

Be aware of different letter sounds 

 hear rhyming sounds in prominent words 

 become phonemically aware through classroom activities designed for the purpose 

 

Physical 

Use and refinement of the body’s large muscles  

 actively pursue gross motor activities indoor and outdoor demonstrating balance, control, and 

coordination 

 

Use and refinement of body’s small muscles 

 become acquainted with and use appropriate equipment and materials that support this area of 

development 

 

Recognize God created his/her body and take responsibility to care for it 

 be introduced to health and nutrition by participating in basic health and safety routines 
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Social/Emotional 

Value positive relationships and the importance of interacting with familiar adults and peers 

 become comfortable with familiar adults and learn the importance to obey parents and teachers  

 enjoy and initiate friendship with peers who God created alike and different including race, 

gender, or age or have same or different abilities 

 

Begin to join in group activities and experiences within early learning environments 

 become more able to interact with peers and able to take turns, to wait, and to share 

 

Begin to show care and concern for others 

 become aware of the feelings of those around them; start showing empathy and kindness to 

family and friends 
 

Begin to exhibit self-control 

 begin to understand and control their emotions 

 begin to act appropriately, whether or not they are directly interacting with a familiar adult 

 

Develop the ability to express self verbally and resolve social problems  

 practice the social skills of cooperation, taking turns, resolving conflicts, etc., expressing both positive 

and negative emotions to familiar adults and/or peers 

 observe familiar adults like parents and teachers who model this 

 

Develop self-confidence and self-initiated activities 

 gain competence through age-appropriate activities 

 have opportunities to share their new skills with others 

 master new skills through encouragement and direction from familiar adults and teachers 

 

Be comfortable participating in group-discussions 

 enjoy and participate in child-to-child and child-to-adult interactions 

 communicate effectively using their words 

 be able to respect other’s comments 

 

 

Developmentally appropriate instructional methods 

 
The lesson plans are done weekly and they are the vehicle that brings into the classroom the curriculum. These 

activities are planned effectively, understanding how young children think and learn. Developmental 

appropriateness in all domains and targeted skills are the two important key components for an effective lesson 

planning. It is vital for the teachers to have in mind what children are interested in, what the children’s skill levels 

are, hands-on activities, an environment rich in language and literacy and, last but not least, all the planning is 

biblically integrated. Because children learn in different ways (visual, auditory, tactile, and kinesthetic learners) 

the lesson plans reflect a variety of activities where the children are using their senses to learn. 

 

 

 

Instructional Resources 
 

 Florida Early Learning and Development Standards  Birth to Four Years (2010) 

 Florida Early Learning and Development Standards  For Four Year- Olds (2011) 
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 Head Start Standards 

 The Creative Curriculum 

 Teaching Strategies Gold 

 Levels of Biblical Learning from Lifeway 

 Pathways for Preschool (Second Edition) 

 Footsteps for Fours (Second Edition) 

 The Creative Curriculum for Infants, Toddlers and Twos (Edition 2011) 

 The Creative Curriculum for Preschool (Edition 2011) 

 Teaching Strategies Gold- Resources for lesson planning, child progress, assessment, and parent 

resources 

 Handwriting without Tears- curriculum about teaching formation of letters, numbers and shapes 

 Playful Learning and Teaching: Integrating Play into Preschool and Primary Programs by Judith E. Keiff 

& Renee M. Casbergue 

 Worms, Shadows, and Whirlpools: Science in the Early Childhood Classrooms by Karen Worth & 

Sharon Grollman 

 Child Development and Education by Teresa M. McDevitt & Jeanne Ellis Ormrod 

 Prekindergarten.com 

 Pre-k pages.com 

 STEMLaboratory.com 

 Epic, library online 

 Teachers.com 

 Kidvison.com for 4 years old 

 

 

Evaluation and assessment strategies 
 

Child Assessment: 

Assessment plays an important role in a quality child care center. The main purpose is to provide on-going 

observation and documentation of students’ performance and growth. It helps our program to evaluate and revise 

curriculum, teaching styles and techniques. 

 

Teaching Strategies Gold is used in the preschool and VPK program from ages 12 months to 4 years old. TSG 

goes hand-in-hand with one of the curriculums we use “The Creative Curriculum” and aligns with the 

state/national standards. Lesson plans are reviewed by the curriculum specialist to ensure that the lesson plans 

reflect PCA philosophy, evaluate methodology, and follow the sequence of learning. The curriculum specialist 

provides feedback to the teachers to make the changes and corrections necessary to ensure that the children are 

learning.  

 

As a part of the TSG curriculum, once the teacher enters observations of the children development, checkpoints 

are completed every three months. The system produces a performance and growth report of the children’s 

development in all the domains. This report is used during parent/teacher conferences done twice a year, but is 

also used by the teacher to reflect over the results to make changes and the necessary adjustments to ensure that 

the curriculum, lesson, plan, and resources are used to encourage and challenge the children. As result, the 

student’s performance validate that the students are accommodated meeting each child’s individual needs. 

 

The state provides the assessment for our VPK students (4 years old) and the teachers conduct the assessments 

three times a year AP1, AP2, and AP3. These assessments provide data that is used to evaluate each child’s 

progress and the effectiveness of teachers’ instructions.  

The Ages and Stages Questionnaire (ASQ) is another assessment that provides information to confirm that the 

child is in the right track of development. It is conducted annually as needed and is mandatory for school 
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readiness students. Teachers can also request this assessment if they see that the child is showing any type of 

issues and in any of the developmental domains.  

  

Active participation by the parents and staff will allow our school administration to continue improving and 

enriching the preschool program.  Each child’s teacher puts together a portfolio of the child’s achievements 

collected throughout the year, including developmental skills, academic skills, and biblical teachings.  There are 

two scheduled Parent/Teacher conferences during the school year, but teachers are available by appointment if 

parents need to discuss anything prior to that.   

 

 

 
PCA Overall Expectations 

 

 

PCA has expectations for our students and families to support to our goals as a Christian program. Our main goal 

is that each child and parent will have a relationship with God through his son Jesus Christ accepting him and 

Lord and Savior. 

 

Religious Focus: 

 

Christ is the center of PCA, not just part of the  program or curriculum. For this reason, we provide in many ways 

opportunities for our students and families to take part in celebrating Him. 

It is our main goal that Christmas and Easter are celebrated in a religious context. The 1, 2, 3, 4, and 5 year olds 

have weekly visits to the church where they are led in age-appropriate Bible stories and songs and the experience 

of “church.”  Parents are encouraged to attend these weekly visits, especially when your child’s class will be 

performing the weekly bible story on stage.  All of our children learn to say a blessing at snack time and usually 

begin or end the day with a heart-felt prayer.  At this very basic level of children’s understanding, what they see 

lived out before them has a much greater impact than what we tell them. Children learn how to give and how to 

serve others in need. Every week we collect offering during chapel time. The offering is given to a chosen project 

or mission of the schools choice. Our monthly newsletter will announce the information. We strive to be that 

example for them, in all we do and in all of our classroom management. Live a life of love, just as Christ loved us 

and gave himself up for us as a fragrant offering and sacrifice to God.  Ephesians 5:2 

 

Special emphasis is placed on leading every child to an understanding of who Jesus is and how each child can 

have a personal relationship with Him.  Do not be ashamed to testify about our Lord. 2 Timothy 1:8. We could 

not, and have no desire to, take the place of any child’s parent’s.   

Our objective is to firmly support and reinforce what you as the parent are already doing in the home.  If the home 

is not Christ-centered and biblically based, then what and who we are in Christ may introduce Christ to the child, 

parents, and family.  (A Statement of Faith for Parkridge Christian Academy is located in the back of this 

handbook.) 

 

“Partnering with Parents” Expectations 

Parkridge’s administration and staff must be able to partner with every enrolled family.  If at any point it is 

determined the partnership between the school and the parents is no longer present, the enrolled student will 

either be dismissed on a determined date or the student will not be accepted for re-enrollment the following year.  

“Partnering with parents” expectations include the following: Moral Training, Support, Cooperation, 

Criticism/Disagreement, Responsibility, and Arbitration.  

 

Declaration of Moral Standards 

Parkridge Christian Academy’s interpretation of biblical standards for sexual behavior is as follows: any sexual 

misconduct—including, but not limited to—premarital, extramarital, or homosexual activity; sexual harassment; 

use or viewing of pornographic material or websites; and sexual abuse of children is forbidden among its staff and 
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violates the employment requirement of being a Christian role model. Our employees are required and our 

school parents are strongly encouraged to please report any misconduct that compromises our employees’ 

responsibility to be Christian role models.  Parkridge Christian Academy declares that there are unique roles of  

males and females as clearly defined in Scripture, and that Romans 1:24-32 condemns the homosexual lifestyle 

(Romans 12:1-2; 1 Cor. 6:9-20; Ephesians 4:1-11, 5:3-5; 1 Thessalonians 4:3-8; 1 Timothy 4:12; 2 Timothy 2:19-

22; 1 Peter 1:15-16, 2:15-17; 1 John 3:1-3). By enrolling your student at PCA, it is an acknowledgment that the 

family is in agreement and compliance with this declaration.  

 

Emergency & Crisis Management Protocols 
 Media Spokes Person: In the event of a major situation that involves Parkridge Christian Academy or Parkridge Church 

employees or church members necessitating local or state agencies and/or media to be on campus for any reason, the 

designated media spokes person will address these agencies/organizations.  The designated spokes person is first the 

Pastor, then the Children and Families Pastor, then the Director. Any other employee is not allowed to address these 

agencies without the permission of the above mentioned designees. 

 

 Child Emergencies: 9-1-1 will be called if needed. Appropriate calls to the administration and parent will follow. 

Emergency telephone numbers are available in the classroom binder. All applicable injury forms must be completed 

immediately by the employee and the parent. (The student’s insurance will be primary and then the school insurance will 

be secondary as determined by the case.  The responsibility of making an insurance claim on behalf of the student is the 

sole responsibility of the parent/guardian.) 

 

 Fire Emergency: All employees know how to report a fire to the fire department, know all fire exits, and participate in 

monthly fire drills.  They are familiar with the operation of fire extinguishers. Emergency exits are clearly marked – 

primary and secondary fire escape routes are posted in each classroom. When the fire alarm rings the building is 

evacuated immediately.  Each class has a designated area to go to for drill purposes.  Attendance is taken immediately 

when this area is reached.  Attendance sheets and parent contact telephone numbers must be with the teachers during fire 

drills. Every year one of the fire drills is done at lunch/nap time. Fire drills are conducted monthly and recorded for 

review by licensing organizations.  

 

 Evacuation Procedures: Students line up at one of the designated exit doors as directed by the school staff, staff is 

responsible for making sure all students are counted, lead teachers must bring attendance sheet, staff leads students 

exiting the building in an organized manner; close the door after exiting; staff leads students to designated safe location; 

lead teachers must take roll; wait for further instructions. If you are present during the school drill you will ask to follow 

the evacuation procedures. If the drill is done during dismissal hours, you will need to wait until drill is done. 

 

 First Aid:  A sick child will be removed from the classroom and placed in the office clinic until parent arrives.   An office 

staff will supervise the child in an isolated area.  If it is determined a child has a fever, the student’s parent will be 

contacted for immediate pick up.  If a child receives a minor injury, the director and parent will be contacted by phone 

and/or by completing a RenWeb incident report.   

 

 Hurricane/Tornado: When the school/teacher has been informed of an approaching tornado or imminent hurricane force 

winds, all students must be moved away from the windows into a closed room or hallway or under a desk or table (closets 

and bathrooms provide the greatest protection) on campus.  All classroom doors will be closed. Attendance will be taken 

immediately when the students have moved into place.  Attendance sheets and parent contact telephone numbers must be 

with the teachers at all times. At least one tornado drill will be held each school year. Parents will receive an e-mail after 

the drill is done announcing what took place during school hours. 

 

 Evacuation Due to Hazardous Chemical Spill or No Running Water: When the school/teacher has been informed of these 

situations resulting in an immediate evacuation, all students must be escorted to either Eagle Ridge Elementary or the 

private school next door.  Attendance sheets and parent contact telephone numbers must be with the teachers at all times. 

Parents will begin to be contacted as quickly as everyone is safe and phone/e-mail communication can be established. 

 

 Lockdown: The concept of a school lockdown involves a “no one in, no one out” scenario. However, due to the layout of 

the school (i.e. no hall way down stairs, no connecting stairwell to the auditorium), the administration will facilitate and 

direct staff as to pick up protocols and case-by-case situations.  Children are not permitted to leave the school during a 

lockdown, nor are off–duty staff allowed in. Doors are locked and the children must ascribe to the directives of school 
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personnel. The administration will contact parents immediately and will direct parents as to pick up protocols based on a 

case-by-case situation. 

 

 National Emergency (9/11): In the event of a National Emergency, the school would implement lockdown protocols first. 

Next, the school will defer to directives given by the local emergency officials. Also, the administration will contact 

parents immediately and will direct parents as to pick up protocols based on a case-by-case situation. 

 

 
Policy and Procedures 

 

Security Fee / Policy 

The security of our campus and the safety of the students and faculties are PCA priority. The security in place 

includes 42 cameras around our campus, all preschool offices, building and classrooms doors are locked, a policy 

officer from Coral Springs is presented daily from 8AM-4PM daily through the school year. A police officer is 

also present   during night school functions.  From 4M-6PM there is a security staff that remains in the school 

until closing hours. As July 2, 2018all preschool parents with students in the north building will have access of 

the building by using a magnetic card. Doors will be closed after 9:10AM until 11:45AM and lock again until 

6PM 

  

1. Please adhere to our annual security fee due with enrollment. 

2. All Parkridge Christian Academy administrative and teaching staff must utilize their authorized PCA 

identification badges at all times. 

3. Individuals listed on the Parkridge Christian Academy Child #1 Form can receive a picture 

identification badge on or prior to the first time picking up the enrolled student. Please report to the 

academy office for all issues related to identification badges. 

4. All academy visitors must present proper PCA identification outside the classroom door before the 

teacher may open the classroom door. 

5. All doors must be kept locked from the outside and not opened for any individual without a Parkridge 

authorized identification badge or visitor badge. (Staff not requiring ID before admittance must be 

reported immediately to the PCA office.) 

6. Any person who can not produce a Parkridge authorized identification badge must be sent 

immediately to the office. 

 

Uniforms: 

1. The academy t-shirt uniform is mandatory for all ages including 12 months. Uniforms can be 

purchased in the academy office. They come in eight different colors. 

2. We recommend dressing your child in easy wear shorts or long pants.  Please: nothing you care dearly 

about; while we do take sensible precautions, we cannot guarantee against stains. Also, select clothing 

that will allow the child to be independent with their toileting needs (i.e. easy fasteners, elastic 

waistbands, etc.). Be sure your child’s name is on all clothing and other possessions brought to 

school. 

3. Shoes need to be enclosed and not a slip-on variety. The shoes should have rubber soles for safety and 

comfort while playing. The easier the shoes are for the child to manage himself the better. (Crock shoes 

are not allowed to be worn due to safety concerns on the playground.) Children grow quickly, so does 

their feet.  Please ensure your child wears shoes to school that is neither to big nor to small as it can 

hinder their movement. 

4. Each child must have a change of clothing (including socks) labeled with the child’s name (in a zip-

lock bag).  This clothing will be kept in the child’s cubby for use as needed.  Parents need to replace 

clothing that is sent home. If you child uses clothes from our program, please return them immediately.  

5. Please provide a sweater or jacket on windy or chilly days and/or your student may wear a long sleeve 

shirt under the uniform shirt. We will go outdoors in all but extreme weather.  Be sure to label these items 

with your child’s name as well.  
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Jewelry / Tattoos 

The only jewelry allowed are traditional ear lobe piercings for girls, preferably ones that can’t be easily taken out 

by the student.  Jewelry is considered a choking hazard.  Please refrain from applying temporary tattoos in visible 

areas of the skin (face, hands, or arms).  

 

Communicable Illnesses 

Any child who is suspected of having a communicable or infectious disease or who develops a fever or other 

signs and symptoms that include, but are not limited to, any of the following:  diarrhea, vomiting, conjunctivitis 

(pink eye), skin rash/infection, or exposed, open skin lesions shall be sent to the preschool office and isolated 

until a parent/guardian is contacted and the child is picked up. Be sure that your emergency numbers are up to 

date.  It is imperative that we know where you can be reached at all times even when you are out of town.  If you 

cannot be reached, your emergency contact persons will be called.  Ill children shall not return to the child care 

facility without medial authorization or until the signs and symptoms of the disease are no longer present. A child 

must be free of fever and/or diarrhea for more than 24 hours before returning to school.  In case of 

contagious disease the program requests a doctors note giving authorization to allow the child to come back to 

school. 

 

Please contact us as soon as possible if your child contracts a communicable disease such as chicken pox, strep 

infection, ringworm, or any easily transmitted illness including lice.  A note will be sent home with classmates to 

alert parents to keep outbreaks under control.   

 

Mildly-Ill 
A child who exhibits any combination of the following symptoms must not be brought to school: clear runny 

nose, cough, or a sore throat even if the child has been on an antibiotic for more than 24 hours. A child not feeling 

well, such as lethargic behavior and/or crying should not be in school.  Also, a child not well enough to play 

outdoors should not be in school.  If you are in doubt for any reason, please keep the child home, as we all know 

children of preschool age are all extremely susceptible to illness. A child must be free of fever and/or diarrhea for 

more than 24 hours before returning to school unless you have a doctor note confirming the child is clear to be 

back to school. If allergies are the cause of persistent cold-like symptoms, we may require a statement from your 

doctor. 

 

Medication 

The Parkridge preschool staff shall provide the giving or application of medication only if a parent’s written order 

and/or a prescription from a physician is submitted to the preschool.  Over-the-counter medications are 

administered only when the parent has completed this release form and the medication is in its original container.  

Prescription medications are administered only with a physician’s written authorization and when the 

medication is in its original container.  The prescription medication container must include a label on the outside 

of the container with the child’s name, the physician’s name, and the date. 

 

All medication must be sent to the office so that the preschool administration facilitates its storage and 

distribution.  All medication given out will be documented in a medicine log book. 

 

Peanut/ Tree Nut Free Zone 

PCA declares “peanut butter/nut tree free zone” to any classroom where there is one or more students with a 

peanut/tree nut allergy. Any snack or lunch with peanut butter or that contains nuts, won’t be allowed in the 

specific classroom. In order to accommodate a child with peanut/nut tree allergies, parents must submit written 

note from the doctor.  
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Allergies 

All allergies to medication and/or other substances must be stated on the student application and on the 

emergency medical forms. Florida State law requires that we have a signed note from your child’s physician 

stating any food allergies that your child may have.  The physician must recommend alternate food choices for 

your child.  Please refer to the Parkridge Christian Academy Allergy Policy form.  A signed copy of the form 

must be on file in the preschool office.  Information about children with allergies will be posted in all 

classrooms. 

 

Discipline 

Consistent, loving boundaries help children learn about safety and living with others.  Reasonable, realistic limits 

in an enriched learning environment give children the opportunity to choose appropriate, pro-social behavior. 

Redirection, providing choices, consistent actions, praise and encouragement help to prevent discipline problems 

before they happen.  Logical or natural consequences for wrong choices of behavior help children to learn self-

control.   Each classroom has their own unique way to teach the appropriate behaviors to display at the school 

depending on the age group.  

The 1’s and 1.5’s classrooms use redirection and the teachers role model the appropriate behaviors to the students. 

At this age the child is learning, socially and emotionally, how to create new relationships with teachers and 

peers. Biting is one of the most typical behaviors we observe; however it is also a developmental stage. Some 

teachers choose to use visuals (older classrooms) for the students as a way to be reminded of the classroom 

expectations. By reinforcing acceptable behavior and letting children know what to expect, children experience 

feelings of security, warmth, and love. No method of discipline is tolerated in which a child is hurt or humiliated. 

If there is anything at home that may be affecting your child’s behavior, please let us know.  Often children react 

to stress by acting out or withdrawing as a result of their fears.  Having a strong partnership with you is invaluable 

in allowing us to know how to best help your child. Details on the discipline steps we take are in the Discipline 

form. No punishment is used by withholding participation in learning activities, indoor and/or outdoor. No child 

is punishing by withholding food, rest or use of the toilet.  

Please refer to the Parkridge Christian Academy Discipline Policy form.  A signed copy of the form must be on 

file in the preschool office. 

 

Behavior/Expulsion Policy 

In the sensitive case of biting, hitting, kicking and any other misbehavior there are necessary boundaries that have 

been established by Parkridge Christian Academy for the benefit of every child enrolled in the preschool. 

However, it is important to understand that some of these behaviors are a common stage among most two years 

olds. Yet, beyond the age of two it is not common.  Continued biting, hitting, scratching, etc after the age of two 

may be an indication that something physically, emotionally, or mentally needs to be addressed.  Thus, any child 

who is hurting others will be closely monitored.  Please refer to the Parkridge Christian Academy 

Behavior/Expulsion Policy form for additional information.  A signed copy of the form must be on file in the 

preschool office every year. 

 

General Evaluation Assessment 

Observations and Assessments are done as part of the process to identify reasons of child’s behavior that concerns 

the teacher. Once the teacher sees the need of doing an assessment, she will inform the parent and follow up with 

a meeting. PCA works together with Florida Diagnostic & Learning Resource (FDLR) consulting and requesting 

support to guide the teachers; but also referring students for additional screenings with the approval of the 

parents. 

 

Special Needs Students/Recommendations for Formal Evaluations 
PCA preschool program is an academic program and it is not designed to accommodate special needs students 

and failure to disclose students’ special needs (behavioral, physical, emotional, or developmental) can result in 

immediate dismissal with no refund for prepaid services. Even failure to disclose dismissal from previously 

attended childcare facilities due to any of the above mentioned reasons may also result in immediate dismissal 

with no refund for prepaid services. Parents must provide any prior psychological, medical, or developmental 

evaluations.  
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Any student recommended for formal evaluation and/or a student who has already been evaluated and meets the 

criteria of a special needs student, will be evaluated periodically to determine if the facility and the environment 

continually meets the needs of the student. If a parent chooses not to have his/her child evaluated based on the 

staff’s recommendation, he/she may be dismissed from Parkridge’s preschool program with no refund for prepaid 

services. If your child is receiving any type of services (speech, behavioral therapy, etc.), PCA supports your 

child by allowing the therapist to see your child here in our school. Please inform to the front office for 

accommodation. PCA cannot service  students who require a full time Behavior Specialist in the classroom. 

 

Calendar 

Parkridge preschool is a 12 month program from July 1
st
 until June 30

th
 of the following year. Regarding 

holidays, we follow the Broward County School Calendar with a few key exceptions.  Parents are provided with a 

copy of our school calendar at the beginning of the school year. Students transition to their next class at the 

beginning of the program year, July 1
st
.   Any variations to the school calendar will be made in writing at least 

one week in advance.  Use  RenWeb or the school site to check the preschool calendar. VPK program follows 

Broward County School. Parents are provided with a copy of the VPK calendar. 

 

School Closing 

In the event Broward County closes their schools for any reason, Parkridge Christian Academy will also close 

(i.e. weather, tragic event, etc.).  Exception: Parkridge will reopen based on its own independent ability to re-

open. The school will be open following a hurricane or weather-like event, even if Broward County is closed.  If 

the school has power, has enough staff available to work, and if no structural damage has occurred, we will be 

open. However, this is on a case by case base.  Please call the school phone number at (954)346-0236 for 

confirmation.  Please refer to our school calendar for planned closings. 

 

When to call us 

Please call the Parkridge Christian Academy office at (954)346-0236 when you need: to report an absence * to 

inform us of a communicable illness * to report a change in dismissal plans for your child * to make or cancel 

precare or aftercare reservations for your child * * to make arrangements for any teacher and/or director 

conference 

 

Communication 

We believe that good communication is vital to your child’s success in our program.  We will communicate with 

you through various forms: this handbook * Weekly / Monthly calendars * ParkridgeCA.com * PCA Post  

* Student portfolio * Parent information / Meet the teacher * Conferences * E-mail * Slide show 

 

Phone Free Zone 

Our preschool classrooms are “phone free zones”. While entering into either the classroom or the front office, 

please refrain from using your cell phone. This is the time to share information between parents and teachers. 

 

Smoking 

Preschool staff and parents are asked to refrain from smoking on preschool premises or outside where it could be 

visible to the children. This is a requirement from Broward County- Child Care Enforcement. 

 

Folder or Back Pack and/or Lunch Box 

All students need to have a lunch box and/or a small back pack for school each day.  The students’ daily reports 

and projects will be sent home using these items. Please make sure to write your child’s name on the lunch box 

and/or backpack. 
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Snack/Lunch  

 

Healthy snacks and/or lunches may be brought from home.  In either case, a signed copy of the Lunch Policy 

form must be on file in the preschool office. Lunches brought from home must follow our meal guidelines. 

Please provide the utensils your child will need to eat (spoons, containers, etc.) Due to the Health Department’s 

policy prohibiting microwave ovens in the classrooms, we are unable to heat up your child’s food. Please review 

PCA policy about healthy snacks and lunches. For more information visit www.nutrition.gov; www.cdc.gov or 

www.usda.gov.  

 

School Supplies 

We welcome all donations of school supplies on the first day of school, however it is not mandatory.  The lists of 

supplies by classrooms are available on the front office.    

 

 

Birthdays 

We love to acknowledge a child on his/her special day.  However, we like to keep celebrations low-key and age-

appropriate.  Please notify your child’s teacher if you wish to bring a special (no/low sugar) treat for your child’s 

birthday.  The snack time will be used to do the celebration. PCA does not allow private companies such as 

clowns; bounce houses, etc. to attend school as part of the celebration. See the Director for approval. Your 

presence is encouraged, even if you can only come in for a short time.  Please note that we reserve the right to not 

distribute goodie bags. If you are arranging lunch as part of the celebration for the whole classroom, please 

communicate the plan to teacher and office staff so communication can be made with other parents. Parents are 

responsible to order the food and be present for time for payment and receive the food. In order to provide 

consistency in the classroom, parties are to last one hour. Lunch will be from 11AM-noon. We request that party 

invitations not be distributed during school hours unless every child in your child’s class is invited.  We realize 

this may be an inconvenience, but we do not want to be responsible for disappointed children. 

 

Volunteer Opportunities 

P.A.W.S.  (Plan, Advocate, Witness, Serve) 

Parent PAWS is an organization of volunteer parents who partner with the Parkridge Christian Academy’s 

administration and staff to enhance the student activities, community public relations, outreach, and services. 

There are many opportunities for you to help serve our children.  There are behind the scenes activities, helping 

with special events, as well as working with the students and teachers in the classroom.  Any amount of time you 

can give will bless our children. Meetings are monthly. Check the preschool post or stop at the office for more 

information. 

 

Siblings in the Classroom 

Other children may not accompany parents when volunteering in the classroom. However, for other special 

occasions or celebrations of short duration, it will be okay to bring siblings like Parent’s Day At School, 

Thanksgiving gathering, etc.  

 

Please understand, while on school grounds, children not enrolled are solely your responsibility. Preschool 

teachers cannot and may not assume responsibility for care or supervision of these children during school hours.  

Infants and small children may never be left unattended while on school grounds.  

 

Please be advised that unless the playground is part of a planned preschool or church event, the 

playground is off limits as this is a safety and liability issue. Please refrain from using the playground 

during school hours. 

 

Reporting Child Abuse 

Parkridge Christian Academy employees are obligated by law to report their suspicions of child abuse, neglect, or 

abandonment to the Florida Abuse Hotline in accordance with section 39.201 of the Florida Statues (F.S.). If an 

employee has any suspicion of abuse, it will be reported immediately to the Florida Abuse Hotline Information 

http://www.nutrition.gov/
http://www.cdc.gov/
http://www.usda.gov/
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System at 1-800-962-2873. This report may or may not be submitted with the administrations knowledge and it is 

never submitted with the knowledge of the child’s parents or guardian.  

 

 

Tuition and Hours of Operation 
 

Tuition is subject to change throughout the year.   

(Does not apply to students only enrolled in 15 hours a week of VPK.) 

It is our policy to make payment of tuition as easy as possible for all of our families. We trust our families to 

honor their commitment and make all required tuition payments.  It is your responsibility to pay each month in 

order to stay in good standing and keep a space for your child in his/her class.   

 

Please inform the preschool director or the financial secretary  in writing at least one month (30 days) 

prior to withdrawing your child from our program.   

 

School year tuition is divided into monthly payments.  The number of holidays or absences in any given month 

does not change the tuition rate.  Tuition is billed on the first day of each month and payable in the academy 

office by the 10
th
 of the month.  Checks should be made payable to Parkridge Christian Academy and credit and 

debit cards are accepted in the main office.  After the 10
th
 of the month, a $30 late fee will accompany the tuition.  

Tuition not paid by the 30
th
 of the month will result in the parents being invited to a conference with the financial 

coordinator.   If the account becomes delinquent to 60-90 days, action may result in the child being removed from 

enrollment and his/her place will be considered vacant, unless you have worked out a payment agreement with 

the Academy financial coordinator.  Tuition statements are emailed to families by the first of the month.  Families 

may check their balance and payments posted in their accounts through RenWeb Parent’s Web at anytime. 

 

A $30 fee mandated by the State of Florida must be charged when a check is returned.  After two such checks, we 

require that further tuition payments be made in cash. Payments are available online through FACTS. 

 

 

Change of schedule fee: $25 each occurrence  

 A family may change or alter their selected schedule once each program year at no charge.  

Thereafter, a $25 administrative fee will be assessed to make changes in their recurring schedule é reduction of 

days, increase of days, change of days attending, going from full day to half day. 

A 2% convenience fee is assessed on all credit card payments make in our office or over the 

phone. 

 An exception to this fee may be made in extreme circumstance by the agreement of the Preschool 

Director and Financial Coordinator after review of the individual case. 

 

We rely on tuition for salaries, class materials, and other financial obligations; we are unable to refund or adjust 

tuition for vacations, absences, or any other reasons.  However, each case is reviewed on an individual bases and 

the preschool administration reserves the right to make changes as needed.  “In addition, two weeks of vacation 

credit may be earned after a full program year of paid enrollment at PCA. Preschool program year extends from 

July 1 of the year through June 30 of the following year and a full program year consists of 12 consecutive 

months of enrollment with no break in attendance.  These weeks may be applied at the family’s discretion during 

the following program year.” 

 

PCA Year-end Summaries 

PCA does not automatically supply year-end summaries of payments for families.  These must be requested by 

each individual family.  The window for request is November 30
th
 through January 16

th
.  All requests received 

within these dates will be honored by January 30
th
.  Requests received after these dates, will be honored but there 
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is no guarantee of the timeliness of the completion of the summary.  Requests are completed in order of their 

receipt. Year-end summaries will be sent by email to the emails on file for your family. 

 

Hours of Operation 

Preschool office is located in the north building and  is open five days a week all year long. (See school calendar 

for information on closing days and holidays). The program opens from 7:30AM to 5:30PM. Extended child care 

is available from 5:30PM-6:00PM with an additional monthly fee. PCA preschool office school is open from 

7:30AM-6:00PM. The K-8
th
 grade Administration/Finance Office  is open from 7:45AM and closes daily at 

4:00pm. If you need to make payments after 4:30PM, please visit the preschool office for assistance.  

 

 

Arrivals and Departures 

The curriculum-based instruction time for 1’s-3.5’s is from 9:00AM – 12:00PM, however your child is exposed 

to learning from the moment you drop your child in the classroom until you pick your child up. PCA offers half 

day and full day programs with the options of 2, 3, 4 or 5 days a week.  

 Half day hours are 9AM-12PM. Signing your child in prior to 8:50AM will result in being charged 

for precare services.  

 Full day hours are 7:30AM-5:30PM. An extended pick up (6:00pm) is available for an extra fee.   

We ask that you bring your child to the door of his/her classroom each day to insure their safety.  No child is to be 

dropped off in the parking lot.  Parents are required to sign their child(ren) in and out in the classroom attendance 

book/log and wear their I.D. badge. We ask for your patience as children are individually greeted. For the 

children’s safety, please never prop-open the door at any time or encourage a child to open the door. If you do not 

have your I.D. badge please come to the office to get a visitor badge. Classroom doors won’t be opened to you 

unless you have your I.D. badge. (See Security Policy, p. 12) 

 

Children will be dismissed only to parents or guardians listed on the Broward County Child #1 Form unless 

written notice has been given to the director or phone authorization using your chosen password has been 

received.  Persons unknown to us will be asked to provide valid identification. Reminder: all adults who are 

allowed to remove an enrolled student must present the school I.D. badge for drop off and pick up times. If you 

do not have an ID badge, please report to the office first. A minor is not allowed to drop off and/or pick up a 

student. An adult older than 18 years old must have I.D.  in order to request a school I.D. badge. 

 

We ask that you NEVER take your child without the teacher being directly informed. 

 

Important – Legally, we cannot release your child to anyone who is not listed on the Broward County Child 

#1 form and/or our RenWeb data base without parental approval.  Please change and/or amend the #1 form at 

any time by simply stopping in the office or requesting a blank #1 form to be completed and returned to the 

office.  When phone authorization is given to the office, it is valid for one time only.  It is the 

responsibility of the parent to amend the Broward County #1 form for future authorizations. In case you are a 

parent in the process of separation/divorce and your spouse is no longer allowed to remove your child from 

school, you must submit a copy of the court order forbidding your spouse from contact with your child, 

otherwise the school will release the child to anyone listed on the #1 form. 

 

Preschool/VPK classroom sign in sheets are located out of the classrooms until 9:10AM. After this time, 

they will be located in the preschool office. Come and sign your child in and one of the staff will take the 

student to class. 

Students arriving after 9:30AM wonôt be allowed to attend school unless you have a written excuse note 

from the doctor (if the child visited the doctor) or prior arrangements have been approved by the office (a 

written note from Preschool Director). Please stop by the preschool office if you are arriving after 9:30 

AM. Parentsô cards to have access of the north building entrance will be block after 9:15AM. 

 

 



 

 

19 

Late Pickup 

Prompt pick-up at 5:30PM for full day students (6:00PM – if enrolled for extended pickup) and all other 

designated pick-up times is essential.  A $10 late fee will be charged in 5 minute intervals beginning at 5:35PM.  

Half day students must be picked up promptly at 12 noon or at their requested aftercare time.  A $1 per minute 

late fee will be assessed after a five minute grace period to every late pick up between 12:00 and 5:30pm.  

If extenuating circumstances prevent your prompt pickup between 12:00 and 5:30, but you notify the preschool 

office at (954) 346-0236, the $10.00 an hour unscheduled aftercare charge will be billed to your account.  If this 

becomes a persistent occurrence, you will be required to enroll in the monthly aftercare program. If no 

notification is received regarding your tardiness, recognize that all late fees will apply. The child will be in the 

preschool office awaiting pick up by parent.  

If your full day child is enrolled in the extended pick-up option (6:00pm), you MUST pick up your child by 

6:00pm.  No exceptions will be made, as PCA is not a licensed evening child care provider.  (PCA policy dictates 

that if a child has not been picked up by 6:15 we are compelled to contact Child Services) 

Parkridge Christian Academy administration reserves the right to dismiss/withdrawal any student based on 

repeated late pickup. 

 

 

Precare 

Precare is our extended morning option for half day students, from 7:30AM until 8:50AM.  You may register 

your child at any time for precare hours and use this program as often as you like. When using precare hours your 

child must arrive no later than 8:40 to be admitted into the early care room. Therefore, we please ask that if you 

arrive before 8:50AM and your child is not enrolled in the full day program, then bring your child to his/her 

assigned homeroom and wait outside until you are greeted at 8:50AM. 

 

Aftercare 

Aftercare is our extended day option for half day students and it is from 12:00PM until 5:30PM. (Care is available 

until 6:00PM for an additional monthly fee.)  Again, you may register your child at any time and use this program 

as often as you like. All authorized individuals permitted to pick up students must pick up the child in his/her 

designated classroom. If your child is a half day student (until noon) and is enrolled in any of the ones or twos 

classrooms,  you will need to either pick up your child 12:00PM or enroll for aftercare until at least 2:00PM. This 

will allow for uninterrupted routine of the class for lunch and nap time for younger students. Please speak with 

one of the office administration to accommodate you. 

 

Payment is due at time of services at an hourly rate of $6.00 for any part of the hour for scheduled aftercare and 

$10.00 for unscheduled aftercare. A weekly or monthly payment plan is also available through the financial 

secretary. Aftercare students must bring their own lunch or sign up for the catered lunch program as available.  
Enrollment Requirements 

 
Initial steps of enrollment include: 

1) Completion and submission of all application papers and all required releases.   

2) Refer to pages 21 to 30 for Appendix 1 - 10 regarding PCA’s policies and procedure agreements.   

3) Presentation of child’s birth certificate or any documentation that proves child’s date of  birth and 

presentation of original required Immunization and Health Forms.  

  

 Immunization and Health Forms 

 Each child is required to have a Florida Certificate of Immunization #3040 and #680 a physician health 

 form on file showing that he/she is up to date on all immunizations and is in good health. These forms 

 must be obtained from your child’s doctor. Otherwise, an immunization waiver must be on file. If the 

 forms expired and we send you a reminder to provide the new forms to school, we ask  you to bring 

them as soon as possible. If you fail in bringing the forms your child won’t be allowed to come back to 

school until you provide the forms from your doctor’s office. 
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Acceptance of enrollment is contingent on space availability. 

 

PRESCHOOL PROGRAMS 
 

PCA offers a program for children ages 12 months to 5 year old. The age of group is divided into three main 

programs: Toddler, Preschool, and VPK. Each age has different expectations and requirements. It is our desire 

that each parent is familiar with the school policies and the expectations. 

 

Toddler Program -Walkers Classroom 

(ages 12 months to 24 months) 
 

PCA provides two 1’s classrooms where the students are separated by 6 months. A child that has turned one by 

Sept. 1 will be in the 1’s year old classroom. This classroom has been designed with space for the students to 

walk and explore. The ample space allows the children to walk freely in a safe environment where the furniture 

and materials are appropriate for the age of group. The ratio in this classroom is 1:4 being 8 children the 

maximum number of students with two qualified staff. The children are constant supervised by the teachers. At 

this age the bonding between child and staff is crucial. The more we know about your child, the better we can 

accommodate your child.  

 

Eating: We prefer that the child is already introduced to solid food and that he/she is capable to eat finger food. 

Bottles are allowed in this classroom.  The classroom has a fridge to store food and an electrical warmer to heat 

the bottles. Each child’s bottles must be labeled with the child’s name and date from home. Any allergies or diet 

restriction must be reported to the staff and documented on the “Allergy Form”. Feeding is a 

social/emotional event but it is also a fine motor activity.  For this reason the students eat together around the 

table and they are allowed to touch the food and feed themselves with the proper supervision. The goal is that all 

the children will follow that classroom schedule, however we will support your child during this transition by 

being flexible. Sharing information with the staff about feeding/eating habits help the staff how to meet your 

child’s needs. Eating utensils from home are allowed. Make sure everything has your child’s name clearly written 

on it. 

 

Snacks/Lunches: Lunches brought from home must follow our meal guidelines. Please provide the utensils your 

child will need to eat (spoons, containers, etc.) Snack and lunch must be cut in small pieces to avoid choking. 

Parents are welcome to meet with the staff to discuss any information about your child’s eating habits to 

accommodate better your child.  Avoid Due to the Health Department’s policy prohibiting microwave ovens in 

the classrooms, we are unable to heat up your child’s food.  In the classroom there is a warmer available to warm 

the students’ milk bottles. Make sure your child’s bottles are all labeled. 

 

Sippy Cups: 

The use of sippy cups is allowed only in the 12 months classroom to the 24 months classroom (1 year old- 2 years 

old). Older students are allowed to bring thermo with water or juice or bottle of waters.PCA wants to partner with 

parents in this campaign to help our students be independent and lower the risk of oral/speech problems for the 

use of sippy cups and straws.  

 
Diapering/Toileting: Diapers and wipes are provided by the parents. Storage space is limited, for this reason 

please provide enough diapers for one week. Talk to the staff about the amount of diapers you should bring. 

Diapering is done many times through the day to avoid diaper rash. A diapering schedule is posted by the 

diapering station. Parents receive information about how often your child has been changed. Potty train starts in 

the 18month-24 months classroom. A toileting training policy form must be signed by the parents and kept 

on file in the preschool office. 
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Napping: Naptime is around noon after lunch, however each child comes with different sleeping patterns. Share 

information with the staff about your child sleeping habits so we can accommodate your child. A light blanket 

and sheet is needed if your child is a full time student. Ensure the blanket is big enough to cover the whole body 

Heavy blankets, pillows, or any big stuff animals are not allowed for safety reasons. All items from home need to 

label including extra clothes. 

 

All students remaining after 12:00PM, not enrolled in VPK, must provide a bottom sheet to cover the nap mat.  

The sheet and any other optional napping items must be sent in a 2 gallon zip-lock bag labeled with the child’s 

name and the items must be taken home every Friday and returned clean every Monday.  No over sized pillows 

or blankets are allowed. Students enrolled in wrap around VPK and 9AM-3PM will rest for a short period. 
 

Curriculum: Your child is developing and growing. There are five main areas where your child will be nurtured 

at school: Physical, Cognitive, Social/ Emotional, Language/Communication, and Spiritual. The curriculum is 

designed to support and foster these areas. The most important area is Social/Emotional and Spiritual growth. The 

children need to feel safe and secure in order to learn. The teachers spend time talking to your child and providing 

activities to create bonding and building relationship with them and their peers. They will experience the love of 

God as the teachers care and love your child. Once a child feels safe and loved, they will be ready to explore the 

different centers in the classroom.  

The age appropriate activities reflected in the weekly lesson plan are planned to support your child’s growth. 

They learn by playing, exploring, feeling, seeing, touching, etc. Some of the activities are done in large group and 

others in small group and include, painting, reading time, playground activities, etc. The curriculum also includes 

Spanish and Music.  PCA uses The Creative Curriculum for Preschool that features exploration and discovery as 

a way of learning, enabling children to develop confidence, creativity, and critical thinking skills. This curriculum 

is a research-based curriculum that is based on 38 objectives for development and learning. These are fully 

aligned with the Florida Standards for Students, Ages Birth to Four Years.  

 

Teaching Strategies Gold: Every child in our program is an individual, with different interests, skills, strengths, 

and needs. Teaching Strategies Gold’s (TSG) goal is to know as much as possible about your child, so that we can 

guide learning and plan experiences that are “just right”. To do this, the need of an assessment is crucial. TSG is 

an authentic, ongoing, observation-based assessment system that continuously gathers information on each child’s 

development and learning. As a parent, you will be able to log in and read the notes of your child’s progress made 

by his/her teacher. Prior the parent/teacher conference you will be able to print a summary of your child’s 

progress report and discuss with your child’s teacher the information related to his/her everyday activities. You 

will see a collection of your child’s drawings and writing attempts, etc. (See Learning Process p. 4-8)  

 

Physical Indoor/Outdoor Activities  

All students are encouraged to engage in physical activities as part of their motor growth and development. The 

playground is available by age group for 30 minutes in the morning and 30 minutes in the afternoon with the right 

supervision, as long as the weather permits. 

Appropriate clothing and footwear is required for the students to be able to participate. Inappropriate clothing for 

physical activities like: sandals, open shoes, crocs, clothing with strings, etc. is not allowed.  

A student without the appropriate clothing won’t participate in physical activity. If your child has a medical 

reason that will prohibit participation, please provide a written note from the doctor. During playground time the 

student will be seated in the school office. Girls can wear skirts as long as they have short pants underneath. We 

encourage the parents to apply sun block at home during the summer season.  

 

On rainy days, the students will still participate in physical activities.  The activities will either take place in the 

auditorium, breezeway, hallway or classroom, depending on the activity or availability of the aforementioned 

areas.  

Food Activity  

PCA provides a variety of opportunities to teach our students about healthy eating habits. Cooking projects are 

incorporated in the weekly lesson planning for students ages 1 to VPK.  The students are encouraged to take part 
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by cooking and also eating healthy food. This activity includes all the senses (taste, touch, see, and smell), also 

teachers incorporate the general knowledge during the activity like colors, shapes, language, vocabulary, etc. The 

students visit the Garden of Life, which is an outdoor activity that includes science and biblical teachings. 

 

 

 

Spanish  

Every class will participate in our teacher-led Spanish.  It uses bible-based material and it places some emphasis 

on songs and Spanish vocabulary.  Also, students will prepare for Christmas, and Easter music performances and 

activities according to the school calendar.  

 

Toys 

We provide an abundance of high quality, age-appropriate educational toys.  Toys from home are discouraged 

unless specifically invited by the teachers.  We do not allow weapons of any type. A parent will be notified with 

when a child exhibits persistent violent acts during dramatic play. 

 

 

Parent / Teacher Conferences 

Teachers will be available for a conference upon request by a parent and during two scheduled parent/teacher 

conferences each school year.  Please refrain from discussing your child’s progress with your teacher during drop 

off and pick up times.  Teachers will be greeting or dismissing the children at this time.  Please feel free to call to 

set up a conference with a teacher and/or the director.  Any recommendation made by a preschool staff member 

for a student to be formally evaluated is expected to be followed by some type of productive action within 30 

days.  If you do not attend the conference the day of your scheduled appointment, the conference may not be re-

scheduled. If you see the need of meeting with your child’s teacher before parent/teacher conference, talk to the 

teacher to arrange the time and the day. We will do our best to accommodate the time for the teacher to meet with 

the parent. 

 

 

Discipline 

Consistent, loving boundaries help children learn about safety and living with others.  Reasonable, realistic limits 

in an enriched learning environment give children the opportunity to choose appropriate, pro-social behavior. 

 

Redirection, providing choices, consistent actions, praise and encouragement help to prevent discipline problems 

before they happen.  Logical or natural consequences for wrong choices of behavior help children to learn self-

control. Each classroom has their own unique way to teach the appropriate behaviors to display at the school 

depending on the age group.  

 

The 1’s and 1.5’s classrooms use redirection and the teachers role model the appropriate behavior to the students. 

At this age the child is learning socially and emotionally how to create new relationships with teachers and peers. 

Biting is one of the most typical behaviors we observe; however it is also a developmental stage where the child 

has sensory input. For this reason these classrooms have soft toys as well as plastic mouth toys for the students. 

We provide supervision and direct communication with the parents regarding this behavior. We appreciate your 

support and understanding when we meet with you to inform you that  your child has been bitten or your child is 

biting.  

 

 

 

All Two’s, All Three’s  

(Ages 32 months to 48 months) 
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Curriculum 

The biblical, secular, and academic curriculum programs implemented at Parkridge Christian Academy provide a 

range of age-appropriate activities designed to lay foundations in the following areas: 

• Christian Concepts • Language Development • Pre-reading and Pre-writing Concepts • Pre-math 

Concepts • Science • Cooking • Creative Expression • Art • Fine Motor Skills • Large Motor Skills. A 

thematic Bible curriculum is used daily in varying degrees for all preschool students during the school year. 

These may include but are not limited to Wee Learn Curriculum developed by LifeWay Christian Resources, 

Pathways for Preschool by BJU Press, The Creative Curriculum using Teaching Strategies Gold as one of their 

tools for child progress, etc. (See Instruction Resources p. 8-9) 

The curriculum used follows the Florida Early Learning and Developmental Standards Birth to Four Years which 

is comprehensive document containing age-appropriate information and reflections about how young children 

explore, create, and think.  

PCA supports the five main domains in the life of a child: 

 Physical Development: Gross motor development, Fine motor development, Self-help, and Health. 

 Approaches to Learning: Eagerness and Curiosity, Persistence, Creativity and Inventiveness. 

 Social/Emotional  & Spiritual Development 

 Language and Communication 

 Cognitive Development and General Knowledge 

 

Learning centers are areas in the classroom, which define a special focus or afford a specific opportunity not 

otherwise available.  They allow children to make choices, to move freely and independently, and to grow in 

areas of need.  Learning centers tend to invite a child to come and see, come and participate, and come and learn! 

 

Centers offered in the preschool include the following: 

 Art Center- using a variety of materials to stimulate creativity. (He who forms the mountains, creates the

  wind, and reveals his thoughts to man, he who turns dawn to darkness, and treads the high places of the 

 earth-the Lord God Almighty is his name. – Amos 4:13, NIV) 

 

Dramatic Center- acting out the day-to-day activities of home life. (Let the peace of Christ rule in your 

 hearts, since as members of one body you were called to peace.  And be thankful.- Col 3:15, NIV) 

 

Block Center- provides blocks of various shapes, sizes and textures to encourage creative imagination 

and invention. (He is like a man building a house, who dug down deep and laid the foundation on rock.  

When a flood came, the torrent struck that house but could not shake it, because it was well built. – Luke 

6:48, NIV) 

 

Fine Motor Center- encouraging practice of eye-hand coordination. (And over all these virtues put on 

love, which binds them all together in perfect unity. – Col 3:14, NIV) 

 

Gross Motor Center- playground time provides opportunities for the children to run, climb, ride bikes, 

etc. (Look up at the heavens and see; gaze at the clouds so high above you. – Job 35:5, NIV)  

 

Science/Discovery Center- experiments and opportunities to watch, wonder and question. (No eye has 

seen, no ear has heard, no mind has conceived what God has prepared for those who love him. 1Cor 2:9, 

NIV) 

 

Library/Language Center- quiet area to read or look through various reading and language materials. 

(How precious to me are your thought, O God! How vast is the sum of them! Were I to count them, they 

would outnumber the grains of sand. When I awake, I am still with you. – Ps 139:17-18, NIV) 

 

*Technology Center – quiet area to learn to use technology while reinforcing academic components. 
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 (Our people must learn to devote themselves to doing what is good, in order that they may provide for 

daily necessities and not live unproductive lives. – Titus 3:14,NIV) *(3’s and 3.5 year old classrooms) 

 

Physical Indoor/Outdoor Activities  

All students are encouraged to engage in physical activities as part of their motor growth and development. The 

playground is available by age group for 30 minutes in the morning and 30 minutes in the afternoon with the right 

supervision, as long as the weather permits. 

Appropriate clothing and footwear is required for the students to be able to participate. Inappropriate clothing for 

physical activities like: sandals, open shoes, crocs, clothing with strings, etc. is not allowed.  

A student without the appropriate clothing won’t participate in physical activity. If your child has a medical 

reason that will prohibit participation, please provide a written note from the doctor. During playground time the 

student will be seated in the school office. Girls can wear skirts as long as they have short pants underneath. We 

encourage the parents to apply sun block at home during the summer season.  

 

On rainy days, the students will still participate in physical activities.  The activities will either take place in the 

auditorium, breezeway, hallway or classroom, depending on the activity or availability of the aforementioned 

areas. 

 

Food Activity  

PCA provides a variety of opportunities to teach our students about healthy eating habits. Cooking projects are 

incorporated in the weekly lesson planning for students ages 1 to VPK.  The students are encouraged to take part 

by cooking and also eating healthy food. This activity includes all the senses (taste, touch, see, and smell), but 

also teachers incorporate the general knowledge during the activity like colors, shapes, language, vocabulary, etc. 

The students visit the Garden of Life, which is an outdoor activity that includes science and biblical teachings. 

 

Sippy Cups 

The use of sippy cups  is allow only in the 12 months classroom to the 30 months classroom (1 year old- 2.5 years 

old). Older students are allowed to bring thermo with water or juice or bottle of waters.PCA wants to partner with 

parents in this campaign to help our students be independent and lower the risk of oral/speech problems for the 

use of sippy cups and straws.  

 

Spanish Classes 

Every class will participate in our teacher-led Spanish.  It uses bible-based material and it places some emphasis 

on songs and Spanish vocabulary.  Also, students will prepare for Christmas, and Easter music performances and 

activities according to the school calendar. In addition, for all 3’s and up classrooms will have Spanish classes 

every week by the Spanish teacher from the elementary program. 

 

Art /Music Classes 

Students ages 3’s and up will receive Art and Music classes as enrichment classes by the teachers from the 

elementary program in addition to  the art and craft and music students are involved daily. They will be 

submerged into a program named “Meet the Master” where the students will learn how to appreciate art by 

bringing awareness of art into the classroom. Students will be exposed to famous artists and their techniques as a 

taking participation and learning different painting styles they will explore. Music program brings a great 

curriculum for the students to learn Christian and classic songs. The music teacher will prepare the students for 

special events like: Christmas, Easter, VPK Graduation, etc. 

 

Toys 

We provide an abundance of high quality, age-appropriate educational materials.  Toys from home are 

discouraged unless specifically invited by the teachers.  We do not allow weapons of any type. A parent will be 

notified with when a child exhibits persistent violent acts during dramatic play. 
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Toilet Training 

Children 2 ½ , 3 and 4 years of age have to be toilet trained.  Children 2 ½ must be toilet trained in order to be 

in the 2.5’s classroom, no exceptions. Communicate to the teacher about your child’s toileting habits. We 

recommend always providing an extra pair of clothes. We understand that every child is ready for toilet training at 

his/her own pace; a child must be physically, mentally, and emotionally ready.  In the event a child who is 3, 4, or 

5 regresses in his/her toilet training, the parents must meet with the director and the teacher to discuss steps to be 

taken which may include withdrawal from the preschool. Modeling, imitation, and teacher prompting contribute 

to the success of a child’s toilet learning.  Simple praise will be given when a child accomplishes toileting 

successfully.  Clothing that the child can easily manipulate will be best.  Please provide several changes of extra 

clothing to accommodate your child’s needs.  It is the responsibility of the parent or guardian to continually 

supply the diapers, wipes, and any other necessities for your child. A toileting training policy form must be 

signed by the parents and kept on file in the preschool office. 

 

All students remaining after 12:00PM, not enrolled in VPK, must provide a bottom sheet to cover the nap mat.  

The sheet and any other optional napping items must be sent in a 2 gallon zip-lock bag labeled with the child’s 

name and the items must be taken home every Friday and returned clean every Monday.  No over sized pillows 

or blankets are allowed. 

 

 

 

Parent / Teacher Conferences 

Teachers will be available for a conference upon request by a parent and during two scheduled parent/teacher 

conferences each school year.  Please refrain from discussing your child’s progress with your teacher during drop 

off and pick up times.  Teachers will be greeting or dismissing the children at this time.  Please feel free to call to 

set up a conference with a teacher and/or the director.  Any recommendation made by a preschool staff member 

for a student to be formally evaluated is expected to be followed by some type of productive action within 30 

days.  If you do not attend the conference the day of your scheduled appointment, the conference may not be re-

scheduled. If you see the need of meeting with your child’s teacher before parent/teacher conference, talk to the 

teacher to arrange the time and the day. We will do our best to accommodate the time for the teacher to meet with 

the parent. 

 

Voluntary Pre-Kindergarten (VPK) 
Parkridge Christian Academy has been a provider for the Voluntary Pre-Kindergarten Education (VPK) Program 

since 2005. This program is designed to prepare four-year-olds for Kindergarten and lays the foundation for their 

educational success.  The program allows a parent to enroll his or her child in a free pre-kindergarten (Pre-K) 

program offered during the year before the child is eligible for enrollment into Kindergarten.  VPK is available at 

PCA in the school year. 

  

The VPK legislation provides a strong foundation in reading readiness and early literacy. The bill requires each 

provider's curriculum to be developmentally appropriate and to be designed to prepare a student for kindergarten. 

The program also offers parents of four-year-olds a choice among different program options including a 540-

instructional-hour school-year program delivered by a public school or private provider and a 300-instructional-

hour summer program delivered by a public school or private provider. The Florida Four Year Old Education 

Standards describe age-appropriate understanding related to the ways four-year-olds learn. 

 

When you walk into a VPK classroom you will see children and teachers engaged in activities with each other. It 

is not appropriate in VPK for children to sit at a desk doing dittos and worksheets. In the VPK program your child 

will be assessed once he/she is in kindergarten using different assessments to evaluate the knowledge he/she 

gained from our program. “Will my child learn how to read?” while in VPK this is one of the most frequently 

questions asked by parents. The answer is no, but your child will develop a love of reading in VPK. Reading is a 

skill that children learn in their kindergarten/first grade years. Learning to read opens the door to a world of 
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learning, discovery, and creativity. Literacy begins by immersing children in literacy-rich environments and 

fostering a love of language and reading. 

 

We, as a VPK provider,  support young children's emerging literacy skills by planning activities that involve 

discriminating sounds, identifying print, recognizing letters, developing a love of books, writing, and appreciating 

the rhythm of language.  Our reading and writing centers are filled with many materials to encourage children to 

explore these skills, such as: lined paper, unlined paper, envelopes, cards, pencils, markers, magnetic letters, 

books, magazines, and many more. 

 

Engaging in exercises and activities that relate to classroom themes are a great way for children to practice the 

skills that they are learning. Teachers may send home different activities for you and your child to do to reinforce 

what he/she has learned inside the classroom; however, do not expect worksheet activities as homework every 

day. 

 

Parental obligations to participate in the VPK program:   

1. Complete registration with the state of Florida and with provider 

2. Keep health and immunization and family contact information updated 

3. Maintain consistent student attendance 

4. Sustain prompt student arrival and pick up 

5. Complete parental attendance verification – daily sign in sheet and monthly verification sheet 

6. Follow all absentee protocols including reporting and submitting required documents 

7. Adhere to all policies and procedures necessary to be in compliance with state VPK mandates 

 

 All VPK students need to provide one or two snacks every day depending on schedule. 

 

Parkridge Christian Academy (PCA) offers VPK in cooperation with the State of Florida Education 

Department and is not guaranteed to continue based on Florida statutes.  PCA reserves the right to amend this 

program in the event of state statute changes, requirements changes, facility changes, or fee changes.  In the 

event the VPK program changes, PCA will notify the families as to those changes immediately.  In the event 

VPK is cancelled due to circumstances beyond our control, PCA will refund any deposits given for VPK 

reservations.  PCA is not responsible or liable for changes in the program due to changes instituted by the 

State, Parkridge Baptist Church, or any other governing body. 

 

Curriculum 

A thematic Bible curriculum is used daily in varying degrees for all preschool students during the fall and spring 

semesters. Also, all students will be exposed to The Creative Curriculum developed by Teaching Strategies, Inc. 

for the purpose of evaluation and assessment throughout every aspect of a our preschool program. PCA provides 

this online curriculum for parents to check teacher’s report and narration of your child’s development without any 

extra fees. Finally, all VPK students are assessed using a VPK assessment provided by the state. The results of the 

assessment helps the staff to individualize lesson plans and incorporate the Florida Four Year Old Standards, 

create new strategies to introduce new concepts, and to take the child to the next level he/she is expected to be at 

by the end of the school year. Your child will participate in extracurricular activities like Music. The Music 

teacher from our K-8
th

 program will provide 30 minutes.  The students are encouraged to sing, dance and learn 

about different instruments and songs. This class is offered as part of the curriculum, every other week. 

 

Physical Indoor/Outdoor Activities  

All students are encouraged to engage in physical activities as part of their motor growth and development. The 

playground is available by age group for 30 minutes in the morning and 30 minutes in the afternoon with the right 

supervision, as long as the weather permits. 

Appropriate clothing and footwear is required for the students to be able to participate. Inappropriate clothing for 

physical activities like: sandals, open shoes, crocs, clothing with strings, etc. is not allowed.  

A student without the appropriate clothing won’t participate in physical activity. If your child has a medical 

reason that will prohibit participation, please provide a written note from the doctor. During playground time the 
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student will be seated in the school office. Girls can wear skirts as long as they have short pants underneath. We 

encourage the parents to apply sun block at home during the summer season.  

 

On rainy days, the students will still participate in physical activities.  The activities will either take place in the 

auditorium, breezeway, hallway or classroom, depending on the activity or availability of the aforementioned 

areas. 

 

Food Activity  

PCA provides a variety of opportunities to teach our students about healthy eating habits. Cooking projects are 

incorporated in the weekly lesson planning for students ages 1 to VPK.  The students are encouraged to take part 

by cooking and also eating healthy food. This activity includes all the senses (taste, touch, see, and smell), but 

also teachers incorporate the general knowledge during the activity like colors, shapes, language, vocabulary, etc. 

The students visit the Garden of Life, which is an outdoor activity that includes science and biblical teachings. 

 

 

Spanish Classes 

Every class will participate in our teacher-led Spanish.  It uses bible-based material and it places some emphasis 

on songs and Spanish vocabulary.  Also, students will prepare for Christmas, and Easter music performances and 

activities according to the school calendar. In addition, for all 3’s and up classrooms will have Spanish classes 

every week by the Spanish teacher from the elementary program. 

 

Art /Music Classes 

Students ages 3’s and up will receive Art and Music classes as enrichment classes by the teachers from the 

elementary program in addition to  the art and craft and music students are involved daily. They will be 

submerged into a program named “Meet the Master” where the students will learn how to appreciate art by 

bringing awareness of art into the classroom. Students will be exposed to famous artists and their techniques as a 

taking participation and learning different painting styles they will explore. Music program brings a great 

curriculum for the students to learn Christian and classic songs. The music teacher will prepare the students for 

special events like: Christmas, Easter, VPK Graduation, etc. 

 

Toys 

We provide an abundance of high quality, age-appropriate educational materials. Toys from home are 

discouraged unless specifically invited by the teachers.  We do not allow weapons of any type. A parent will be 

notified with when a child exhibits persistent violent acts during dramatic play. 

 

Parent / Teacher Conferences 

Teachers will be available for a conference upon request by a parent and during two scheduled parent/teacher 

conferences each school year.  Please refrain from discussing your childs progress with your teacher during drop 

off and pick up times.  Teachers will be greeting or dismissing the children at this time.  Please feel free to call to 

set up a conference with a teacher and/or the director.  Any recommendation made by a preschool staff member 

for a student to be formally evaluated is expected to be followed by some type of productive action within 30 

days.  If you do not attend the conference the day of your scheduled appointment, the conference may not be re-

scheduled. If you see the need of meeting with your child’s teacher before parent/teacher conference, talk to the 

teacher to arrange the time and the day. We will do our best to accommodate the time for the teacher to meet with 

the parent. 

 

Arrivals and Departures 

VPK is 5 days a week from either 9:00AM-12:00PM, 9:00AM-3:00PM or 7:30AM-5:30PM with payment for 

wrap around services. Classrooms will be open at 8:50AM.  Signing your child in prior to 8:50AM will result 

in being charged for precare services.  Failure to pick up by the designated end of VPK hours will result in late 

pickup fees being charged to your account. 

 

Lunch 
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Lunches brought from home must follow our meal guidelines. Please provide the utensils your child will need to 

eat (spoons, containers, etc.). Snack and lunch must be cut in small pieces to avoid choking. Parents are welcome 

to meet with the staff to discuss any information about your child’s eating habits to accommodate better your 

child.  Due to the Health Department’s policy prohibiting microwave ovens in the classrooms, we are unable to 

heat up your child’s food.  Only students in the VPK wrap around program or students staying after noon need to 

bring lunch. In either case, a signed copy of the Lunch Policy form must be on file in the preschool office.   

Lunch is not a part of the 5 day a week 9:00-12:00 VPK program.    

 

Snacks 

All students enrolled in the 9AM-12PM VPK program need to bring one morning snack and one drink daily. All 

students enrolled in the wrap around program need to bring two snacks and two drinks.  The following food items 

are suggestions for you on what to pack for your child: apple, orange, or other mixed fruit juices. Snacks may be 

any combination of the following: crackers, breads, pretzels, fruits, cheese, vegetables, and/or deli meats.  Please 

do not bring popcorn, nuts, and grapes as they create a choking hazard. The two drinks could be water, milk, or 

juice low on sugar. If you fail to provide snack for your child he/or she may not have food until lunch time. 

Sodas, candies or any sweet snack is not permitted in our program for health and safety reasons.  

 

Sippy Cups 

The use of sippy cups is allow only in the 12 months classroom to the 24 months classroom (1 year old- 2 years 

old). Older students are allowed to bring thermo with water or juice or bottle of waters. PCA wants to partner 

with parents in this campaign to help our students be independent and lower the risk of oral/speech problems for 

the use of sippy cups and straws.  

 

Rest Time 

Students enrolled in the wrap around VPK program will have one hour to rest after lunch and the 9AM-

3PM VPK program will have 30 minutes to rest. Maps are provided if students choose to lay down to rest. 

 

 

 

 

Attendance (VPK student attendance is based on state regulations) 

In order to gain maximum benefit from the preschool experience, see that your child attends each session, unless 

he/she is sick.  Each VPK family must sign the PCA- VPK attendance policy based on state attendance policies.  

Parents are asked to cooperate fully in all details of this policy. 

PCA has adopted the recommended attendance policy from the State of Florida for our VPK program.   PCA 

reserves the right to dismiss a child from the VPK program based on excessive absences.  “Excessive 

absences” is defined as exceeding the 80/20% state mandate. 

 

Excessive absences affect the student and PCA in the following ways: 

· The student is less prepared for the academics of Kindergarten as they miss out on much of the VPK 

instruction. 

· The student is likely to score less than his peers on the required state test administered in Kindergarten. 

· PCA’s overall scoring and ranking for Kindergarten readiness is diminished when student scores are 

lowered due to absences. 

· The state will not reimburse PCA for enrolled days the child is absent beyond the 20% allowed. 
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Appendix 1 

 

Parkridge Christian Academy 
Medical Release Form 

 

 

In the event my child becomes ill or is injured while under school supervision, I approve of the 

school authorities taking the following steps: 

 

 Contact a parent of the student and follow their instructions. 

 

 In the event neither parent can be reached, contact the studentôs physician and follow his 
instructions. 

 

 If the studentôs physician cannot be reached, the school authorities will use their own discretion in 
contacting a properly licensed practicing nurse or physician and follow the instructions. 

 

 In the event of an emergency, the 911 services will be called and then an attempt to notify the 

childôs parent will be made. 

 

Consent to Medical Care and Treatment of a Minor: 
 

I hereby give permission for my child to be given emergency treatment, to include First Aid and CPR by 

a qualified staff member of Parkridge Christian Academy. If my child needs medical or surgical services 

that require my consent and I cannot be reached, I hereby authorize, appoint, and empower the school 

authorities of Parkridge to take my child or contact an ambulance to take my child to a properly licensed 

and practicing physician.  In such case, I waive my right of informed consent to such treatment.  

 

I hereby release Parkridge Christian Academy as well as Parkridge Church and its authorized personnel 

from any liability which might arise from the giving of such authorization; it being my desire that my 

child be given such medical or surgical services as soon as reasonably possible. I also hereby release 

Parkridge and its authorized personnel from any payment due for any and all medical and/or transport 

services rendered for my child. 
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Appendix 2 

 

 

 

Parkridge Christian Academy 
           Preschool Discipline Policy 

 
The Parkridge Christian Academy Discipline Policy is based on every child’s need for consistent, loving 

boundaries to help him or her to learn about safety and living with others.  Reasonable and realistic 

limits are given in an enriched learning environment to allow children the opportunity to choose 

appropriate, pro-social behavior. 

 

Providing choices, consistent actions, praise, positive reinforcement, and encouragement helps to 

prevent discipline problems before they happen. Reinforcing acceptable behavior and letting children 

know what to expect, allows children to experience feelings of security, warmth, and love.  Redirection 

is our most common consequence implemented at Parkridge for wrong choices of behavior.  If 

undesirable behavior continues and consistently working with the child in a patient manner fails, the 

parents (or guardians) of the child will be notified. Please read more details regarding discipline steps in 

the Parent Handbook. 

 

No method of discipline is tolerated in which a child is hurt or humiliated. No cruel, harsh, physical or 

unusual punishments are permitted. No child is punished by withholding food, rest or use of the toilet. 

No physical punishment is used such as but not limited to, spanking, hitting, striking, or biting. No 

punishment is used by withholding participation in learning activities indoor and/or outdoors.  

 

 No child shall be threatened with any punishment that is prohibited by this paragraph.  

 

============================= 
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Appendix 3 A  

Parkridge Christian Academy 

Allergy Policy 

All allergies to medication, food, and/or other substances must be stated on the student application and 

on the HRS 3040 Health Checkup form.  Florida State Law requires the school to have a signed note 

from your child’s physician stating any food allergies that your child may have.  The physician 

must recommend alternate food choices for your child.  Information about children with allergies must 

be posted in the classrooms.  

 Peanut Butter and/or Nut Free Zone: PCA declares ñpeanut butter/nut free zoneò to any classroom 

where there is one or more students with a peanut butter and/or nut allergy. Any snack or lunch with 

peanut butter or that contains nuts, wonôt be allowed in the specific classroom. In order to accommodate 

a child with peanut or tree nut allergies, parents must submit a written note from the doctor.  

 

Finally, I release Parkridge Christian Academy and Parkridge Baptist Church and all authorized 

personnel from any liability which might arise from not providing enough information, proper 

information, or information unknown at the time about allergies whether it is medical, food, and/or other 

in nature. 

Appendix 3 B 

Parkridge Christian Academy 
Snack Policy 

You are responsible for providing one snack and one drink for your child if he/she is enrolled in the half 

day program. If your child is enrolled in full time or in the wrap around VPK day program you are 

responsible for providing 2 snacks and drinks.  

The following food items are suggestions for you on what to pack for your child: apple, orange, or other 

mixed fruit juices. Snacks may be any combination of the following: crackers, breads, pretzels, fruits, 

cheese, vegetables, and/or deli meats.  Please do not bring peanut butter items or popcorn, nuts, and 

grapes as they create a choking hazard. If you fail to provide a snack for your child he/or she may not 

have food until lunch time. Sodas, candies, or any sweet snacks are not permitted in our program 

for health and safety reasons. 

 

Appendix 3 C 

Parkridge Christian Academy 

Preschool Lunch Policy 

 

In accordance with the Broward County Child Care Ordinance, parents and the childcare facility are 

urged to work cooperatively to assure that children are provided with nutritious snacks and meals where 

lunches are not provided by the facility. 

 



 

 

32 

Lunches provided by parents should consist of items from the following food groups: meat, fruits & 

vegetables, bread, and dairy.  Please do not provide carbonated beverages, chocolate, or unhealthy 

chips for lunch or snack time.  In addition, please note that we do not have the ability to heat foods sent 

from home in our classrooms. The use of sippy cups are only allowed in the 1ôs year old up to the 2.5ôs. 

 

 

 

 

 

 

Parkridge Christian Academy 
 

 

Appendix 4 A 

 

 

Phone / Photo / Address / Field Trip Release 
 

 

1) Parkridge Christian Academy HAS my permission to take photos and video of my child during 

school activities.  I agree to release the pictures and video for the following uses at the directorôs 

discretion: preschool performances and programs, Teaching Strategy Gold (TSG), school 

yearbooks, school advertising (print and DVD promotion video), school and church website, or 

gifts for teachers, parents, and students. 

      
 

Appendix 4 B 

 

2) Parkridge Christian Academy HAS my permission to release my address and telephone numbers 

to active preschool staff and currently enrolled preschool families at the directorôs discretion. 

 
 

Appendix 4 C 
 

3) Parkridge Christian Academy HAS my permission to allow my child to actively participate in 

on-site field trips.  Field trips may take place as often as once a month any time between 9AM 

and 4PM.  Specific information about scheduled field trips will be posted on classroom doors 

and/or in the classroom.  The following is a list of examples of on-site field trips: Firemen, 

police officers including the K-9 unit, clowns, dentists, and other career and service related 

guests. 
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Appendix 5A 

 

Parkridge Christian Academy 
Handbook Agreement Form 

 

This handbook agreement form acknowledges that we, the parents of an enrolled preschool student at Parkridge, 

agree to support the administrative, disciplinary, and spiritual standards of the school as described in the 

following statements: 

 

 I, the parent (or legal guardian), give permission for my child to take part in all school activities and absolve 

the school and church from liability to my child because of any injury to my child at school or during any 

school activity. 
 

 I, the parent (or legal guardian), agree to provide the preschool with all of my childôs current school records 

and forms. These records and forms will remain up to date and stay on file in the school office. 
 

 I, the parent (or legal guardian), agree not to send my child to school if my child is ill, so as to prevent illness 

from spreading to other students. 
 

 Parkridge Christian Academy reserves the right to refuse any application or dismiss any student, at any time, 

for unacceptable conduct, chronic tardiness, past due account, or inability to partner with the parent, or any 

other reason it deems valid.  Neither the enrollment application nor payment of fees is considered to be 

binding upon Parkridge Christian Academy. 

 

 

 

Appendix 5 B 

 

Tuition Agreement Form 
Tuition Agreement *(Subject to change) 

 I, the parent (or legal guardian), agree to pay the tuition fees, any late charges, or returned check 

charges that may accrue as a result of not paying by the stated deadline. 

 I, the parent (or legal guardian), recognize that if my account enters 30 days delinquency, I will be 

asked to meet with the financial coordinator to create a payment plan to catch up on all outstanding 

fees. 

 I , the parent (or legal guardian), recognize that procedures for collecting any delinquent fees will begin 

at 60 days and that my child may face suspension from attendance if my account remains delinquent. 

 I, the parent (or legal guardian), agree to pay all collection costs including necessary legal fees involved 

in collecting delinquent accounts. 

 
We, as parents (or guardians), further understand and support the Bible and religious training implemented in the 

daily schedule of the Parkridge Christian Academy program. 
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We, as parents (or guardians), understand that the yearly student enrollment form will not be considered without 

the yearly registration fee. 

 

We, the parents (or guardians), have read this Agreement form and the Parent Handbook, and we will cooperate 

with the policies and purposes of the school. However, I understand that if at any point it is determined a 

partnership between us and the school is no longer present, the enrolled student will either be dismissed on a 

determined date or the student will not be accepted for re-enrollment the following year.   

 

 

 

 

 

Appendix 5C 

Parkridge Christian Academy 
 

Toileting Policy 
 

According to research, at the age of 2 a child has likely exhibited the bladder and bowel control 

necessary for this transition and has expressed an interest in using the potty. 

 

PCA policy states that a child in the 1.5ôs/ 2ôs classroom must be fully potty trained to be promoted to 

the 2.5ôs and 3ôs. by middle of June on the current year. If the child is not potty trained by the time of 

transition, the child is withdrawal from the program without the reimbursement of registration fee. 

 

  

 

===----------------------------------------------------------------------------------------------------------- 

please sign, detach, and return to the school office) 

 
I have received the Toileting policy and I am aware of my responsibilities for cooperation with these 

stated policies of  Parkridge Christian Academy. 

 
________________________________________________   _____________________ 
 
 
  (Parent signature)                  (date) 
 
 
_________________________________________________________________       ____________________________ 
  (Parent signature)                  (date) 
 

_________________________________________________             
 (Childôs name ï PLEASE PRINT)   
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Appendix 6 

 

 

    PARKRIDGE CHRISTIAN ACADEMY 
Behavior/Expulsion Policies 

 

Consistent, loving boundaries help children learn about safety and living with others.  Reasonable, 

realistic limits in an enriched learning environment give children the opportunity to choose appropriate, 

pro-social behavior. All classrooms are set up to promote positive interaction and help students develop 

positive self concept to minimize challenging behaviors. 

 

Redirection, providing choices, consistent actions, praise and encouragement help to prevent discipline 

problems before they happen.  Logical or natural consequences for wrong choices of behavior help 

children to learn self-control.  By reinforcing acceptable behavior and letting children know what to 

expect, children experience feelings of security, warmth, and love. 

 

In the sensitive case of behaviors that are aggressive and hurt others, there are necessary boundaries that 

have been established by Parkridge Christian Academy for the benefit of every child enrolled in the 

preschool. However, it is important to understand that at this stage some of these behaviors are 

common amongst most one and two year olds. Yet, beyond the age of two it is not common. 

Continued biting, hitting, kicking, or any other type of aggressive behavior against other students and/or 

staff may be an indication that something physical or emotional is affecting the childôs behavior.  Thus, 

any child who is acting aggressively will be closely monitored.  Once a challenging behavior occurs, 

the staff will communicate to the parents and director. The parents will be informed about the 

following steps the staff will take: 

 

1. Staff will log when a behavior occurs and communicate with parents and director about the 

behavior observed. Written documentation of observation is done as a way to detect the pattern 

of the behavior; what happens before, during and after the student displays a challenging 

behavior. This information is used to create a behavior modification plan that includes the 

parents as well. 

2. The staff will review log with the director and share with the parents. If needed, the staff will 

contact a Behavior Specialist (BS) for support in the classroom. 

3. The director will create a plan together with the staff, parents, and the BS to minimize 

challenging behaviors. The plan will be reviewed as often as possible to check for improvement 

and/or changes. 

4. If needed, evaluation/referral will be recommended with parental consent. 
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5. If inappropriate behaviors persist after all the support and evaluation, the student will be expelled 

from the program. 

 

=============================================================== 

 

 

 

 

 

*Each incident will be evaluated on an individual basis. 

**If there is anything at home that may be affecting your childôs behavior, please let us know.  Often 

children react to stress by acting out or withdrawing as a result of their fears.  Having a strong 

partnership with you is invaluable in allowing us to know how to best help your child. 

*** Parents are partners with PCA:  in supporting and following a plan designed in the classroom; 

always showing respect to the teachers; and being available to attend any meeting related to the childôs 

behaviors. 

 

 

 

 

 

 

 

 

 

 

===----------------------------------------------------------------------------------------------------------- 

(please sign, detach, and return to the school office) 

 
I have received the revised Behavior/Expulsion policies and I am aware of my responsibilities for 

cooperation with these stated policies of  Parkridge Christian Academy. 

 
________________________________________________   _____________________ 
  (Parent signature)                  (date) 
 
 
_________________________________________________________________       ____________________________ 
  (Parent signature)                  (date) 
 

_________________________________________________             
 (Childôs name ï PLEASE PRINT)   
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Appendix 7 
 

 

            Parkridge Christian Academy 
            Physical Activity Participation Policy 

 

 
Physical Indoor/Outdoor Activities for All Ages 

 

All students are encouraged to engage in physical activities as part of their motor growth and 

development. The playground is available by age group for 30 minutes in the morning and 30 minutes in 

the afternoon with the right supervision, as long as the weather permits. 

 

Appropriate clothing and footwear is required for the students to be able to participate. Inappropriate 

clothing for physical activities like: sandals, open shoes, crocs, clothing with strings, etc. is not allowed.  

A student without the appropriate clothing won’t participate in physical activity. If your child has a 

medical reason that will prohibit participation, please provide a written note from the doctor. During 

playground time the student will be seated in the school office. Girls can wear skirts as long as they 

have short pants underneath. We encourage the parents to apply sun block at home during the summer 

season.  

 

On rainy days, the students will still participate in physical activities.  The activities will either take 

place in the auditorium, breezeway, hallway or classroom, depending on the activity or availability of 

the aforementioned areas. 
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Appendix 8 

 

Parkridge Christian Academy 

Food Activity Permission Form  
 

 

 

Parkridge Christian Academy provides a variety of opportunities to teach our students about healthy 

eating habits. Cooking projects are incorporated in the weekly lesson planning for students ages 1 to 

VPK.  The students are encouraged to take part by cooking and also eating healthy food. This activity 

includes all the senses (taste, touch, see, and smell), but also teachers incorporate the general knowledge 

during the activity like colors, shapes, language, vocabulary, etc. The students visit the Garden of Life, 

which is an outdoor activity that includes science and biblical teachings. 

 

 

 

I give my permission for my child to actively participate in all food activities during PCA enrollment. 

Food activities may take place as often as once a week any time between 9AM-12PM. Specific 

information regarding these activities will be posted on the classroom doors and/or ñtake home folderò. 

 

I understand that is my responsibility to notify the office and the teacher of any allergies or dietary 

restrictions my child has prior to each food activity. 
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Appendix 9 

 

Preschool Classes and Fee Schedule 
2018-19 

 

5600 Coral Ridge Drive * Coral Springs, FL 33076 

Phone (954)346-0236 * Fax (954)346-0013 

============================================================= 
Annual Registration Fee             $ 175             

Security Fee          $ 25                                    

Technology Fee          $ 25  
                                 

Preschool Tuition Fees: 

Tuition    Monthly Fees    Annual Fees (July ï June)     
(a)                         
Half Day - 9:00 am-12:00pm  Toddlers   2ôs, 3ôs    Toddlers   2ôs, 3ôs 

 2 days    $390 $380    $4680 $4560  

 3 days    $455 $445    $5460 $5340   

 4 days    $525     $520    $6300   $6240 

5 days    $600 $580    $7200 $6960 

Full Day ï 7:30am ï 5:30 pm            

2 days    $460 $445       $5520  $5340  

3 days    $595 $575     $7140 $6900 

4 days    $725 $710     $8700 $8520 

5 days    $860 $835              $10,320 $10,020 

 

All Preschool ages: 

Extra single day added to your schedule (if and when available): 

  Full day $45.00 

  Half day $30.00 

VPK Fees: 

VPK wrap around  

Annual registration Fee  $175 

Security Fee   $ 25 

Technology Fee   Provided by PCA 

 

 

 

              3 day program       5 day program 
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Option #1: (7:30am-5:30pm)     5 days/wk          3 days/wk 

Monthly (Sept ï May)   $285   $560   $340 

August 2017 prorate   $   $   $ 

June 2018 prorate   $                                    $   $   

 

Option #2 (till 3:00pm):   N/A   5 days/wk 3 days/wk 

Monthly (Sept ïMay)    N/A    $310  $200 

August 2017 prorate   N/A   $  $                  

June 2018 prorate   N/A   $    $   

 

 

 

 

*NON-VPK days:  $40.00 (full day no matter when picked up) for those not paying 5 day /full time wrap 

around only if space is available. 

 

 

 

OTHER FEES: 

Change fee -- $25 each occurrence  

 A family may change or alter their selected schedule once each program year at no charge.  

Thereafter, a $25 administrative fee will be assessed to make changes in their recurring schedule é reduction of 

days, increase of days, change of days attending, going from full day to half day. 

 An exception to this fee may be made in extreme circumstance by the agreement of the Preschool 

Director and Financial Coordinator after review of the individual case. 

 

 
     

(b) Pre Care and After Care Fees for half day students: 

 M T W Th F  7:30AM ï 9:00AM  $6 / any part of the hour 

M T W Th F 12:00PM ï 5:30PM  $6 / any part of the hour 
 (Aftercare is by advance reservation, pre-paid only; 48-hour minimum notice.  $10.00/any part of the hour will be billed for 

unscheduled aftercare usage or late fees will apply. Please refer to handbook) 

 
 

Extended pickup time for full day students is available from 5:30 to 6:00 for an additional $30 a month. 

 

 
 

(c) Age Requirements: (Director Authorization needed for any enrollment exceptions.) 

 Children enrolling in a one-year-old class must be one by first attendance date and walking. 

Children enrolling in a two-year-old class must be two by 9-1-2018.   

 Children enrolling in a three-year-old class must be three by 9-1-2018. 
   

Discounts: 
Multiple-child: 1

st
 child full price, 2

nd
 child 10% off tuition, 3

rd
 child 15% off tuition, 4

th
 child or more 10% off tuition,  

       (VPK only students not subject to sibling discounts) 

Pastoral: 25% off tuition  

Parkridge Church membership: 10% off tuition 
 

All students going to the 2 ½’s or 3’s class must be potty trained.   

Full disclosure is required to admit students with special needs. 
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B. The registration fee is due with application (except VPK hours only program).  

 

 

 

 

 

 

 

 

 

 

 

 
                         

 

 

PARKRIDGE CHRISTIAN ACADEMY 

 

OUR STATEMENT OF FAITH 
What We Believe 

 
In essential beliefs -- we have unity. 

 
"There is one Body and one Spirit. . . there is one Lord, one faith, one baptism, and one God and 
CŀǘƘŜǊ ƻŦ ǳǎ ŀƭƭΧΦϦ  9ǇƘŜǎƛŀƴǎ пΥп-6  

 
In non-essential beliefs -- we have liberty. 

 
"Accept him whose faith is weak, without passing judgment on disputable matters. . . Who are you to 
judge someone else's servant?  To his own master he stands or falls. . . So then each of us will give an 
account of himself to God. . . So whatever you believe about these things keep between yourself and 
God."  Romans 14:1,4,12,22 
 
In all our beliefs -- we show charity. 
 
". . . If I hold not only all human knowledge but also the very secrets of God, and if I have the faith that 
can move mountains, but have no love, I amount to nothing at all."  1 Corinthians 13:2 (Ph) 

1.  The Scriptures 

The Holy Bible was written by men divinely inspired and is God's revelation of Himself to man. 
It is a perfect treasure of divine instruction. It has God for its author, salvation for its end, and 
truth, without any mixture of error, for its matter. Therefore, all Scripture is totally true and 
trustworthy. It reveals the principles by which God judges us, and therefore is, and will remain 
to the end of the world, the true center of Christian union, and the supreme standard by which 
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all human conduct, creeds, and religious opinions should be tried. All Scripture is a testimony to 
Christ, who is Himself the focus of divine revelation.  

Exodus 24:4; Deuteronomy 4:1-2; 17:19; Joshua 8:34; Psalms 19:7-10; 119:11,89,105,140; Isaiah 34:16; 40:8; Jeremiah 

15:16; 36:1-32; Matthew 5:17-18; 22:29; Luke 21:33; 24:44-46; John 5:39; 16:13-15; 17:17; Acts 2:16ff.; 17:11; Romans 

15:4; 16:25-26; 2 Timothy 3:15-17; Hebrews 1:1-2; 4:12; 1 Peter 1:25; 2 Peter 1:19-21. 

 

 

 

2.  God 

There is one and only one living and true God. He is an intelligent, spiritual, and personal Being, 
the Creator, Redeemer, Preserver, and Ruler of the universe. God is infinite in holiness and all 
other perfections. God is all powerful and all knowing; and His perfect knowledge extends to all 
things, past, present, and future, including the future decisions of His free creatures. To Him we 
owe the highest love, reverence, and obedience. The eternal triune God reveals Himself to us 
as Father, Son, and Holy Spirit, with distinct personal attributes, but without division of nature, 
essence, or being. 

 

A.  God the Father 

God as Father reigns with providential care over His universe, His creatures, and the 
flow of the stream of human history according to the purposes of His grace. He is all 
powerful, all knowing, all loving, and all wise. God is Father in truth to those who 
become children of God through faith in Jesus Christ. He is fatherly in His attitude 
toward all men. 

Genesis 1:1; 2:7; Exodus 3:14; 6:2-3; 15:11ff.; 20:1ff.; Leviticus 22:2; Deuteronomy 6:4; 32:6; 1 Chronicles 29:10; Psalm 19:1-

3; Isaiah 43:3,15; 64:8; Jeremiah 10:10; 17:13; Matthew 6:9ff.; 7:11; 23:9; 28:19; Mark 1:9-11; John 4:24; 5:26; 14:6-13; 

17:1-8; Acts 1:7; Romans 8:14-15; 1 Corinthians 8:6; Galatians 4:6; Ephesians 4:6; Colossians 1:15; 1 Timothy 1:17; Hebrews 

11:6; 12:9; 1 Peter 1:17; 1 John 5:7.  

B.  God the Son 

Christ is the eternal Son of God. In His incarnation as Jesus Christ He was conceived of 
the Holy Spirit and born of the virgin Mary. Jesus perfectly revealed and did the will of 
God, taking upon Himself human nature with its demands and necessities and 
identifying Himself completely with mankind yet without sin. He honored the divine law 
by His personal obedience, and in His substitutionary death on the cross He made 
provision for the redemption of men from sin. He was raised from the dead with a 
glorified body and appeared to His disciples as the person who was with them before 
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His crucifixion. He ascended into heaven and is now exalted at the right hand of God 
where He is the One Mediator, fully God, fully man, in whose Person is effected the 
reconciliation between God and man. He will return in power and glory to judge the 
world and to consummate His redemptive mission. He now dwells in all believers as the 
living and ever present Lord.  

Genesis 18:1ff.; Psalms 2:7ff.; 110:1ff.; Isaiah 7:14; 53; Matthew 1:18-23; 3:17; 8:29; 11:27; 14:33; 16:16,27; 17:5; 27; 28:1-

6,19; Mark 1:1; 3:11; Luke 1:35; 4:41; 22:70; 24:46; John 1:1-18,29; 10:30,38; 11:25-27; 12:44-50; 14:7-11; 16:15-16,28; 

17:1-5, 21-22; 20:1-20,28; Acts 1:9; 2:22-24; 7:55-56; 9:4-5,20; Romans 1:3-4; 3:23-26; 5:6-21; 8:1-3,34; 10:4; 1 Corinthians 

1:30; 2:2; 8:6; 15:1-8,24-28; 2 Corinthians 5:19-21; 8:9; Galatians 4:4-5; Ephesians 1:20; 3:11; 4:7-10; Philippians 2:5-11; 

Colossians 1:13-22; 2:9; 1 Thessalonians 4:14-18; 1 Timothy 2:5-6; 3:16; Titus 2:13-14; Hebrews 1:1-3; 4:14-15; 7:14-28; 

9:12-15,24-28; 12:2; 13:8; 1 Peter 2:21-25; 3:22; 1 John 1:7-9; 3:2; 4:14-15; 5:9; 2 John 7-9; Revelation 1:13-16; 5:9-14; 

12:10-11; 13:8; 19:16. 

C.  God the Holy Spirit 

The Holy Spirit is the Spirit of God, fully divine. He inspired holy men of old to write the 
Scriptures. Through illumination He enables men to understand truth. He exalts Christ. 
He convicts men of sin, of righteousness, and of judgment. He calls men to the Savior, 
and effects regeneration. At the moment of regeneration He baptizes every believer 
into the Body of Christ. He cultivates Christian character, comforts believers, and 
bestows the spiritual gifts by which they serve God through His church. He seals the 
believer unto the day of final redemption. His presence in the Christian is the guarantee 
that God will bring the believer into the fullness of the stature of Christ. He enlightens 
and empowers the believer and the church in worship, evangelism, and service.  

Genesis 1:2; Judges 14:6; Job 26:13; Psalms 51:11; 139:7ff.; Isaiah 61:1-3; Joel 2:28-32; Matthew 1:18; 3:16; 4:1; 12:28-32; 

28:19; Mark 1:10,12; Luke 1:35; 4:1,18-19; 11:13; 12:12; 24:49; John 4:24; 14:16-17,26; 15:26; 16:7-14; Acts 1:8; 2:1-4,38; 

4:31; 5:3; 6:3; 7:55; 8:17,39; 10:44; 13:2; 15:28; 16:6; 19:1-6; Romans 8:9-11,14-16,26-27; 1 Corinthians 2:10-14; 3:16; 12:3-

11,13; Galatians 4:6; Ephesians 1:13-14; 4:30; 5:18; 1 Thessalonians 5:19; 1 Timothy 3:16; 4:1; 2 Timothy 1:14; 3:16; 

Hebrews 9:8,14; 2 Peter 1:21; 1 John 4:13; 5:6-7; Revelation 1:10; 22:17. 

3.  Man 

Man is the special creation of God, made in His own image. He created them male and female 
as the crowning work of His creation. The gift of gender is thus part of the goodness of God's 
creation. In the beginning man was innocent of sin and was endowed by his Creator with 
freedom of choice. By his free choice man sinned against God and brought sin into the human 
race. Through the temptation of Satan man transgressed the command of God, and fell from 
his original innocence whereby his posterity inherit a nature and an environment inclined 
toward sin. Therefore, as soon as they are capable of moral action, they become transgressors 
and are under condemnation. Only the grace of God can bring man into His holy fellowship and 
enable man to fulfill the creative purpose of God. The sacredness of human personality is 
evident in that God created man in His own image, and in that Christ died for man; therefore, 
every person of every race possesses full dignity and is worthy of respect and Christian love. 
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Genesis 1:26-30; 2:5,7,18-22; 3; 9:6; Psalms 1; 8:3-6; 32:1-5; 51:5; Isaiah 6:5; Jeremiah 17:5; Matthew 16:26; Acts 17:26-31; 

Romans 1:19-32; 3:10-18,23; 5:6,12,19; 6:6; 7:14-25; 8:14-18,29; 1 Corinthians 1:21-31; 15:19,21-22; Ephesians 2:1-22; 

Colossians 1:21-22; 3:9-11. 

4.  Salvation 

Salvation involves the redemption of the whole man, and is offered freely to all who accept 
Jesus Christ as Lord and Savior, who by His own blood obtained eternal redemption for the 
believer. In its broadest sense salvation includes regeneration, justification, sanctification, and 
glorification. There is no salvation apart from personal faith in Jesus Christ as Lord. 

A. Regeneration, or the new birth, is a work of God's grace whereby believers become 
new creatures in Christ Jesus. It is a change of heart wrought by the Holy Spirit through 
conviction of sin, to which the sinner responds in repentance toward God and faith in 
the Lord Jesus Christ. Repentance and faith are inseparable experiences of grace.  

Repentance is a genuine turning from sin toward God. Faith is the acceptance of Jesus 
Christ and commitment of the entire personality to Him as Lord and Savior. 

B. Justification is God's gracious and full acquittal upon principles of His righteousness of 
all sinners who repent and believe in Christ. Justification brings the believer unto a 
relationship of peace and favor with God.  

C. Sanctification is the experience, beginning in regeneration, by which the believer is 
set apart to God's purposes, and is enabled to progress toward moral and spiritual 
maturity through the presence and power of the Holy Spirit dwelling in him. Growth in 
grace should continue throughout the regenerate person's life. 

D. Glorification is the culmination of salvation and is the final blessed and abiding state 
of the redeemed.  

Genesis 3:15; Exodus 3:14-17; 6:2-8; Matthew 1:21; 4:17; 16:21-26; 27:22-28:6; Luke 1:68-69; 2:28-32; John 1:11-14,29; 3:3-

21,36; 5:24; 10:9,28-29; 15:1-16; 17:17; Acts 2:21; 4:12; 15:11; 16:30-31; 17:30-31; 20:32; Romans 1:16-18; 2:4; 3:23-25; 

4:3ff.; 5:8-10; 6:1-23; 8:1-18,29-39; 10:9-10,13; 13:11-14; 1 Corinthians 1:18,30; 6:19-20; 15:10; 2 Corinthians 5:17-20; 

Galatians 2:20; 3:13; 5:22-25; 6:15; Ephesians 1:7; 2:8-22; 4:11-16; Philippians 2:12-13; Colossians 1:9-22; 3:1ff.; 1 

Thessalonians 5:23-24; 2 Timothy 1:12; Titus 2:11-14; Hebrews 2:1-3; 5:8-9; 9:24-28; 11:1-12:8,14; James 2:14-26; 1 Peter 

1:2-23; 1 John 1:6-2:11; Revelation 3:20; 21:1-22:5. 

5.  God's Purpose of Grace 

Election is the gracious purpose of God, according to which He regenerates, justifies, sanctifies, 
and glorifies sinners. It is consistent with the free agency of man, and comprehends all the 
means in connection with the end. It is the glorious display of God's sovereign goodness, and is 
infinitely wise, holy, and unchangeable. It excludes boasting and promotes humility. 

All true believers endure to the end. Those whom God has accepted in Christ, and sanctified by 
His Spirit, will never fall away from the state of grace, but shall persevere to the end. Believers 
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may fall into sin through neglect and temptation, whereby they grieve the Spirit, impair their 
graces and comforts, and bring reproach on the cause of Christ and temporal judgments on 
themselves; yet they shall be kept by the power of God through faith unto salvation.  

Genesis 12:1-3; Exodus 19:5-8; 1 Samuel 8:4-7,19-22; Isaiah 5:1-7; Jeremiah 31:31ff.; Matthew 16:18-19; 21:28-45; 

24:22,31; 25:34; Luke 1:68-79; 2:29-32; 19:41-44; 24:44-48; John 1:12-14; 3:16; 5:24; 6:44-45,65; 10:27-29; 15:16; 

17:6,12,17-18; Acts 20:32; Romans 5:9-10; 8:28-39; 10:12-15; 11:5-7,26-36; 1 Corinthians 1:1-2; 15:24-28; Ephesians 1:4-23; 

2:1-10; 3:1-11; Colossians 1:12-14; 2 Thessalonians 2:13-14; 2 Timothy 1:12; 2:10,19; Hebrews 11:39ς12:2; James 1:12; 1 

Peter 1:2-5,13; 2:4-10; 1 John 1:7-9; 2:19; 3:2. 

6.  The Church 

A New Testament church of the Lord Jesus Christ is an autonomous local congregation of 
baptized believers, associated by covenant in the faith and fellowship of the gospel; observing 
the two ordinances of Christ, governed by His laws, exercising the gifts, rights, and privileges 
invested in them by His Word, and seeking to extend the gospel to the ends of the earth. Each 
congregation operates under the Lordship of Christ through democratic processes. In such a 
congregation each member is responsible and accountable to Christ as Lord. Its scriptural 
officers are pastors and deacons. While both men and women are gifted for service in the 
church, the office of pastor is limited to men as qualified by Scripture. 

The New Testament speaks also of the church as the Body of Christ which includes all of the 
redeemed of all the ages, believers from every tribe, and tongue, and people, and nation.  

Matthew 16:15-19; 18:15-20; Acts 2:41-42,47; 5:11-14; 6:3-6; 13:1-3; 14:23,27; 15:1-30; 16:5; 20:28; Romans 1:7; 1 Corinthians 1:2; 3:16; 

5:4-5; 7:17; 9:13-14; 12; Ephesians 1:22-23; 2:19-22; 3:8-11,21; 5:22-32; Philippians 1:1; Colossians 1:18; 1 Timothy 2:9-14; 3:1-15; 4:14; 

Hebrews 11:39-40; 1 Peter 5:1-4; Revelation 2-3; 21:2-3. 

7.  Baptism and the Lord's Supper 

Christian baptism is the immersion of a believer in water in the name of the Father, the Son, 
and the Holy Spirit. It is an act of obedience symbolizing the believer's faith in a crucified, 
buried, and risen Savior, the believer's death to sin, the burial of the old life, and the 
resurrection to walk in newness of life in Christ Jesus. It is a testimony to his faith in the final 
resurrection of the dead. Being a church ordinance, it is prerequisite to the privilege of church 
membership.  

The Lord's Supper is a symbolic act of obedience whereby believers, through partaking of the 
bread and the fruit of the vine, memorialize the death of the Redeemer and anticipate His 
second coming. 

Matthew 3:13-17; 26:26-30; 28:19-20; Mark 1:9-11; 14:22-26; Luke 3:21-22; 22:19-20; John 3:23; Acts 2:41-42; 8:35-39; 

16:30-33; 20:7; Romans 6:3-5; 1 Corinthians 10:16,21; 11:23-29; Colossians 2:12. 

8.  The Lord's Day 
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The first day of the week is the Lord's Day. It is a Christian institution for regular observance. It 
commemorates the resurrection of Christ from the dead and should include exercises of 
worship and spiritual devotion, both public and private. Activities on the Lord's Day should be 
commensurate with the Christian's conscience under the Lordship of Jesus Christ. 

Exodus 20:8-11; Matthew 12:1-12; 28:1ff.; Mark 2:27-28; 16:1-7; Luke 24:1-3,33-36; John 4:21-24; 20:1,19-28; Acts 20:7; 

Romans 14:5-10; I Corinthians 16:1-2; Colossians 2:16; 3:16; Revelation 1:10. 

9.  The Kingdom 

The Kingdom of God includes both His general sovereignty over the universe and His particular 
kingship over men who willfully acknowledge Him as King. Particularly the Kingdom is the realm 
of salvation into which men enter by trustful, childlike commitment to Jesus Christ. Christians 
ought to pray and to labor that the Kingdom may come and God's will be done on earth. The 
full consummation of the Kingdom awaits the return of Jesus Christ and the end of this age. 

Genesis 1:1; Isaiah 9:6-7; Jeremiah 23:5-6; Matthew 3:2; 4:8-10,23; 12:25-28; 13:1-52; 25:31-46; 26:29; Mark 1:14-

15; 9:1; Luke 4:43; 8:1; 9:2; 12:31-32; 17:20-21; 23:42; John 3:3; 18:36; Acts 1:6-7; 17:22-31; Romans 5:17; 8:19; 1 

Corinthians 15:24-28; Colossians 1:13; Hebrews 11:10,16; 12:28; 1 Peter 2:4-10; 4:13; Revelation 1:6,9; 5:10; 11:15; 

21-22. 

10.  Last Things 

God, in His own time and in His own way, will bring the world to its appropriate end. According 
to His promise, Jesus Christ will return personally and visibly in glory to the earth; the dead will 
be raised; and Christ will judge all men in righteousness. The unrighteous will be consigned to 
Hell, the place of everlasting punishment. The righteous in their resurrected and glorified 
bodies will receive their reward and will dwell forever in Heaven with the Lord. 

Isaiah 2:4; 11:9; Matthew 16:27; 18:8-9; 19:28; 24:27,30,36,44; 25:31-46; 26:64; Mark 8:38; 9:43-48; Luke 12:40,48; 16:19-

26; 17:22-37; 21:27-28; John 14:1-3; Acts 1:11; 17:31; Romans 14:10; 1 Corinthians 4:5; 15:24-28,35-58; 2 Corinthians 5:10; 

Philippians 3:20-21; Colossians 1:5; 3:4; 1 Thessalonians 4:14-18; 5:1ff.; 2 Thessalonians 1:7ff.; 2; 1 Timothy 6:14; 2 Timothy 

4:1,8; Titus 2:13; Hebrews 9:27-28; James 5:8; 2 Peter 3:7ff.; 1 John 2:28; 3:2; Jude 14; Revelation 1:18; 3:11; 20:1-22:13. 

11.  Evangelism and Missions 

It is the duty and privilege of every follower of Christ and of every church of the Lord Jesus 
Christ to endeavor to make disciples of all nations. The new birth of man's spirit by God's Holy 
Spirit means the birth of love for others. Missionary effort on the part of all rests thus upon a 
spiritual necessity of the regenerate life, and is expressly and repeatedly commanded in the 
teachings of Christ. The Lord Jesus Christ has commanded the preaching of the gospel to all 
nations. It is the duty of every child of God to seek constantly to win the lost to Christ by verbal 
witness under girded by a Christian lifestyle, and by other methods in harmony with the gospel 
of Christ. 
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Genesis 12:1-3; Exodus 19:5-6; Isaiah 6:1-8; Matthew 9:37-38; 10:5-15; 13:18-30, 37-43; 16:19; 22:9-10; 24:14; 28:18-20; 

Luke 10:1-18; 24:46-53; John 14:11-12; 15:7-8,16; 17:15; 20:21; Acts 1:8; 2; 8:26-40; 10:42-48; 13:2-3; Romans 10:13-15; 

Ephesians 3:1-11; 1 Thessalonians 1:8; 2 Timothy 4:5; Hebrews 2:1-3; 11:39-12:2; 1 Peter 2:4-10; Revelation 22:17. 

12.  Education 

Christianity is the faith of enlightenment and intelligence. In Jesus Christ abide all the treasures 
of wisdom and knowledge. All sound learning is, therefore, a part of our Christian heritage. The 
new birth opens all human faculties and creates a thirst for knowledge. Moreover, the cause of 
education in the Kingdom of Christ is co-ordinate with the causes of missions and general 
benevolence, and should receive along with these the liberal support of the churches. An 
adequate system of Christian education is necessary to a complete spiritual program for Christ's 
people. 

 

In Christian education there should be a proper balance between academic freedom and 
academic responsibility. Freedom in any orderly relationship of human life is always limited and 
never absolute. The freedom of a teacher in a Christian school, college, or seminary is limited 
by the pre-eminence of Jesus Christ, by the authoritative nature of the Scriptures, and by the 
distinct purpose for which the school exists. 

Deuteronomy 4:1,5,9,14; 6:1-10; 31:12-13; Nehemiah 8:1-8; Job 28:28; Psalms 19:7ff.; 119:11; Proverbs 3:13ff.; 4:1-10; 8:1-

7,11; 15:14; Ecclesiastes 7:19; Matthew 5:2; 7:24ff.; 28:19-20; Luke 2:40; 1 Corinthians 1:18-31; Ephesians 4:11-16; 

Philippians 4:8; Colossians 2:3,8-9; 1 Timothy 1:3-7; 2 Timothy 2:15; 3:14-17; Hebrews 5:12-6:3; James 1:5; 3:17. 

13.  Stewardship 

God is the source of all blessings, temporal and spiritual; all that we have and are we owe to 
Him. Christians have a spiritual debtorship to the whole world, a holy trusteeship in the gospel, 
and a binding stewardship in their possessions. They are therefore under obligation to serve 
Him with their time, talents, and material possessions; and should recognize all these as 
entrusted to them to use for the glory of God and for helping others. According to the 
Scriptures, Christians should contribute of their means cheerfully, regularly, systematically, 
proportionately, and liberally for the advancement of the Redeemer's cause on earth. 

Genesis 14:20; Leviticus 27:30-32; Deuteronomy 8:18; Malachi 3:8-12; Matthew 6:1-4,19-21; 19:21; 23:23; 25:14-29; Luke 

12:16-21,42; 16:1-13; Acts 2:44-47; 5:1-11; 17:24-25; 20:35; Romans 6:6-22; 12:1-2; 1 Corinthians 4:1-2; 6:19-20; 12; 16:1-

4; 2 Corinthians 8-9; 12:15; Philippians 4:10-19; 1 Peter 1:18-19.  

14.  Cooperation 

Christ's people should, as occasion requires, organize such associations and conventions as may 
best secure cooperation for the great objects of the Kingdom of God. Such organizations have 
no authority over one another or over the churches. They are voluntary and advisory bodies 
designed to elicit, combine, and direct the energies of our people in the most effective manner. 
Members of New Testament churches should cooperate with one another in carrying forward 
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the missionary, educational, and benevolent ministries for the extension of Christ's Kingdom. 
Christian unity in the New Testament sense is spiritual harmony and voluntary cooperation for 
common ends by various groups of Christ's people. Cooperation is desirable between the 
various Christian denominations, when the end to be attained is itself justified, and when such 
cooperation involves no violation of conscience or compromise of loyalty to Christ and His 
Word as revealed in the New Testament. 

Exodus 17:12; 18:17ff.; Judges 7:21; Ezra 1:3-4; 2:68-69; 5:14-15; Nehemiah 4; 8:1-5; Matthew 10:5-15; 20:1-16; 22:1-10; 

28:19-20; Mark 2:3; Luke 10:1ff.; Acts 1:13-14; 2:1ff.; 4:31-37; 13:2-3; 15:1-35; 1 Corinthians 1:10-17; 3:5-15; 12; 2 

Corinthians 8-9; Galatians 1:6-10; Ephesians 4:1-16; Philippians 1:15-18.  

 

 

 

 

15.  The Christian and the Social Order 

All Christians are under obligation to seek to make the will of Christ supreme in our own lives 
and in human society. Means and methods used for the improvement of society and the 
establishment of righteousness among men can be truly and permanently helpful only when 
they are rooted in the regeneration of the individual by the saving grace of God in Jesus Christ. 
In the spirit of Christ, Christians should oppose racism, every form of greed, selfishness, and 
vice, and all forms of sexual immorality, including adultery, homosexuality, and pornography. 
We should work to provide for the orphaned, the needy, the abused, the aged, the helpless, 
and the sick. We should speak on behalf of the unborn and contend for the sanctity of all 
human life from conception to natural death. Every Christian should seek to bring industry, 
government, and society as a whole under the sway of the principles of righteousness, truth, 
and brotherly love. In order to promote these ends Christians should be ready to work with all 
men of good will in any good cause, always being careful to act in the spirit of love without 
compromising their loyalty to Christ and His truth. 

Exodus 20:3-17; Leviticus 6:2-5; Deuteronomy 10:12; 27:17; Psalm 101:5; Micah 6:8; Zechariah 8:16; Matthew 5:13-16,43-

48; 22:36-40; 25:35; Mark 1:29-34; 2:3ff.; 10:21; Luke 4:18-21; 10:27-37; 20:25; John 15:12; 17:15; Romans 12ς14; 

1Corinthians 5:9-10; 6:1-7; 7:20-24; 10:23-11:1; Galatians 3:26-28; Ephesians 6:5-9; Colossians 3:12-17; 1 Thessalonians 

3:12; Philemon; James 1:27; 2:8. 

16.  Peace and War 

It is the duty of Christians to seek peace with all men on principles of righteousness. In 
accordance with the spirit and teachings of Christ they should do all in their power to put an 
end to war. 
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The true remedy for the war spirit is the gospel of our Lord. The supreme need of the world is 
the acceptance of His teachings in all the affairs of men and nations, and the practical 
application of His law of love. Christian people throughout the world should pray for the reign 
of the Prince of Peace. 

Isaiah 2:4; Matthew 5:9,38-48; 6:33; 26:52; Luke 22:36,38; Romans 12:18-19; 13:1-7; 14:19; Hebrews 12:14; James 4:1-2. 

17.  Religious Liberty 

God alone is Lord of the conscience, and He has left it free from the doctrines and 
commandments of men which are contrary to His Word or not contained in it. Church and state 
should be separate. The state owes to every church protection and full freedom in the pursuit 
of its spiritual ends. In providing for such freedom no ecclesiastical group or denomination 
should be favored by the state more than others. Civil government being ordained of God, it is 
the duty of Christians to render loyal obedience thereto in all things not contrary to the 
revealed will of God. The church should not resort to the civil power to carry on its work. The 
gospel of Christ contemplates spiritual means alone for the pursuit of its ends. The state has no 
right to impose penalties for religious opinions of any kind. The state has no right to impose 
taxes for the support of any form of religion. A free church in a free state is the Christian ideal, 
and this implies the right of free and unhindered access to God on the part of all men, and the 
right to form and propagate opinions in the sphere of religion without interference by the civil 
power. 

Genesis 1:27; 2:7; Matthew 6:6-7,24; 16:26; 22:21; John 8:36; Acts 4:19-20; Romans 6:1-2; 13:1-7; Galatians 5:1,13; 

Philippians 3:20; 1 Timothy 2:1-2; James 4:12; 1 Peter 2:12-17; 3:11-17; 4:12-19. 

18.  The Family 

God has ordained the family as the foundational institution of human society. It is composed of 
persons related to one another by marriage, blood, or adoption.  

Marriage is the uniting of one man and one woman in covenant commitment for a lifetime. It is 
God's unique gift to reveal the union between Christ and His church and to provide for the man 
and the woman in marriage the framework for intimate companionship, the channel of sexual 
expression according to biblical standards, and the means for procreation of the human race. 

The husband and wife are of equal worth before God, since both are created in God's image. 
The marriage relationship models the way God relates to His people. A husband is to love his 
wife as Christ loved the church. He has the God-given responsibility to provide for, to protect, 
and to lead his family. A wife is to submit herself graciously to the servant leadership of her 
husband even as the church willingly submits to the headship of Christ. She, being in the image 
of God as is her husband and thus equal to him, has the God-given responsibility to respect her 
husband and to serve as his helper in managing the household and nurturing the next 
generation. 
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Children, from the moment of conception, are a blessing and heritage from the Lord. Parents 
are to demonstrate to their children God's pattern for marriage. Parents are to teach their 
children spiritual and moral values and to lead them, through consistent lifestyle example and 
loving discipline, to make choices based on biblical truth. Children are to honor and obey their 
parents. 

 
Genesis 1:26-28; 2:15-25; 3:1-20; Exodus 20:12; Deuteronomy 6:4-9; Joshua 24:15; 1 Samuel 1:26-28; 
Psalms 51:5; 78:1-8; 127; 128; 139:13-16; Proverbs 1:8; 5:15-20; 6:20-22; 12:4; 13:24; 14:1; 17:6; 
18:22; 22:6,15; 23:13-14; 24:3; 29:15,17; 31:10-31; Ecclesiastes 4:9-12; 9:9; Malachi 2:14-16; Matthew 
5:31-32; 18:2-5; 19:3-9; Mark 10:6-12; Romans 1:18-32; 1 Corinthians 7:1-16; Ephesians 5:21-33; 6:1-4; 
Colossians 3:18-21; 1 Timothy 5:8,14; 2 Timothy 1:3-5; Titus 2:3-5; Hebrews 13:4; 1 Peter 3:1-7.  

 


